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ARTICLE T
AGREEMENT

A. The Articles and provisions contained herein constitute a bilateral and binding agreement (Agreement)
by and between the Del Paso Heights School District (District) and the D.P.H.T.A./C.T.A/N.E.A.
(Association) an employee organization.

B. This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the Government Code
(Act). :

C. In the event that the Del Paso Heights School District and the Grant Joint Union High School Distriet
unify, the parties shall meet to negotiate any impacts and effects of such unification,
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ARTICLE II
RECOGNITION

A. The District recognizes the Association as the exclusive representative of all certificated non-
management employees of the District.

B. The following employees are excluded from Association representation:

Superintendent

Assistant Superintendent

Staff Development Specialist

Principals

Vice Principals

Day-to-Day Substifutes

Coordinator of Special Education

Coordinator of Special Services

Certificated personnel with supervisory and/or evaluatory responsibilities over other
certificated personnel.
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ARTICLE III
DEFINITIONS

A. Bargaining Unit Member: A certificated non-management employee of the District represented by the
Association, including interns possessing a District Intern Certificate.

B. Classroom Teacher: A bargaining unit member whose regular assignment is in the direct instruction of
students assigned to the bargaining unit member on 2 classroom register.

C. Non-Classroom Bargaining Unit Member: A bargaining unit member who is not assigned a classroom
register of students, for example, Counselors, RSP Teachers, Speech Therapists, Psychologists, Curriculum
Coaches, Preschool Resource Teacher, Nurse, New Teacher Support/Resource Provider, ete,

D. A Day: Is any day which bargaining unit members are required to be present as prescribed in this
Agreement.

E. Work Plan: An individual plan developed by an administrator, reviewed with the unit member, with the
intended purpose of assisting the unit member in addressing behavior and/or performance deficiencies,
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ARTICLE IV
SCOPE

A. The scope of representation shall be limited to matters relating to wages, hours of employment, and
other terms and conditions of employment. "Terms and conditions of employment” means health and
welfare benefits as defined by Section 53200, leave and transfer policies; safety conditions of employment;
class size; procedures to be used for the evaluation of employees; organizational security pursuant to
Section 3546 of Senate Bill 160, and procedures for processing grievances pursuant to Sections 3548.5,
3548.6, 3548.7, and 3548.8 of SB 160.

B. All matters not specifically limited by the express terms of this contract are reserved to the public school
employer.
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ARTICLEV
PROFESSIONAL DUES AND PAYROLL DEDUCTIONS

A. Overview. The Del Paso Heights Teachers Association is an agency fee chapter, therefore the Del Paso
Heights Teachers Association, CTA/NEA shall have the right to have membership dues deducted by the
District for bargaining unit members who submit appropriate authorization, or to have agency fees deducted
from the pay of bargaining unit members who do not join the Association. :

B. Association Members—Dues Deductions. The District, upon appropriate written authorization from
any bargaining unit member, shall deduct from his/her salary and make apptropriate remittance to the
Association of such deduction for membership dues in accordance with the following: For those bargaining
unit members who have had prior membership in the Association, the amount deducted shall equal the full
dues of the Association, Bargaining unit members joining the Association for the first time shall have the
appropriate portion of the dues prorated over the months remaining from the date of authorization.

C. Maintenance Of Membership. Any member of the Bargaining Unit who is a dues-paying member of the
Association upon ratification of this Agreement by the Association or who becomes a member of the
Association during the life of this Agreement, shall be required to maintain membership in the Association
for the duration of the Agreement. Nothing contained herein, however, shall deprive the bargaining unit
member of the right to terminate his/her obligation to the Association within a period of thirty days
following the expiration of the Agreement.

D. Agency Fee Payors—Fee Deductions. ‘Any member of the Bargaining Unit who is not a member of the
Association or who terminates Association membership as of the effective date of this Agreement shall,
within thirty (30) days from the effective date of this Agreement, either become a member of the
Association or pay to the Association a Service fee. The Service fee shall be payable in the same amount
and at the same time as the Association's current dues. Bargaining unit members hired by the District after
the beginning of the school year who do not become members of the Association shall have the appropriate
portion of the service fee prorated over the months remaining in the school year from their date of hire,

E. Charitable Contribution For Religious Objectors. Notwithstanding the provisions of this Article, any
bargaining unit member who has a religious conviction which prohibits him/her from joining or paying a fee
to a union shall, within thirty (30) days of the effective date of this Article or within (30) days of assumption
of bargaining unit member duties, pay a fee equal to the Association dues to one of the following
organizations: Mustard Seed School, Sacramento Literacy Foundation, Sacramento Food Bank, or other
Association-approved charity.

F. Hold Harmless Clause. The Association shall indemnify and hold the Board harmless against all suits,
claims, or demands arising out of the administration and implementation of this article.
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ARTICLE VI
ASSOCIATION RIGHTS

A. The Association shall have the right to make use of school equipment, buildings, and facilities at
reasonable hours. The equipment included shall be determined by the site principal based on availability
and school use. The Association shall furnish its own supplies.

B. The Association shall have the right to post notices of activities and matters of Association concern on
bulletin boards, in each school building, in areas frequented by bargaining unit members. One such bulletin
board at each site shall be designated for this purpose. The Association may us¢ the District mail service
and mailboxes of bargaining unit members for communication to bargaining unit members, provided such
material does not interfere with the efficient operation of the system. The Association may also use the
District email service, subject to the District’s policies and regulations regarding use of District’s email and

electronic resources.

C. The Association shall be permitted to transact official Association business on school property at
reasonable times.

D. The Board shall place on the agenda of each Board meeting matters brought to its consideration by the
Association provided that such matters are made known to the Superintendent's office two (2) working days
prior to any special meeting and the Wednesday before regular meetings.

E. Names and addresses of all District bargaining unit members shall be provided to the Association as
soon as is possible after the beginning of the school year, but not iater than October 5.

F. Association President Release Time. The Association President shall be entitled to three (3) days per
year of release time at District expense to conduct Association business. The District will pay the costs of a
substitute, if necessary, during these three (3) days of release time, The Association may purchase up to
three (3) additional days of Association President release time for use in a school year by remitting to the
District a check in the amount of three (3) times the then-current daily substitute pay rate afier the third day
of District-paid release time is taken and prior to the use of any Association-paid release time. In the event
that the Association pays for but does not utilize Association President release time days, the District shall
rebate the unused funds to the Association no later than June 30 of the schoo] year in which the days were
paid for but not used. Release time taken under this subsection must be taken in full day increments. The
Association president must request such release time at least twenty-four (24) hours in advance. Release
time not used in one school year will not be carried forward to the following school year, Exceptas
provided in this section, the Association President shall not interrupt his or her student contact time during
the day for the purpose of conducting Association business. However, the District shall endeavor to
schedule meetings at which the Association President's attendance is likely to be required during non-
student contact times of the day. '

G. The District shall develop, after receiving-input from teachers, a basic classroom supply list. Barring
unforeseen circumstances, the District shall have the supplies identified on the basic classroom supply list
available for each regular classroom teacher on the first teacher wor_kday of the school year. B

H. School site staff and the site administrator shall meet as necessary to discuss methods by which unit
members wishing to obtain accessto classrooms prior to the start of instructional day may be
accommodated. Consideration will be given to factors unigue to the school site, including the school alarm
system, school configuration, and the presence of classified staff prior to the start of the instructional day.

1. In addition fo the Association’s right to negotiate the work calendar, the Association shall be provided an
opportunity to give input regarding the school calendar prior to adoption by the Board.

DPHSD — DPHTA 2005-2007 COLLECTIVE BARGAINING AGREEMENT PAGE 8 OF 51
Tmlindes rhanoes Fratn necatiations for 05-06)



J. The Association Bargaining unit members shall be given the opportunity to provide input to the District
regarding proposed changes in District curticulum and/or job descriptions.

K. Every year the Governing Board will evaluate whether to provide a supply stipend to teachers. Stipends
for teachers who are new to the District, or who change grade levels or school sites ordinarily will be
greater than the stipend for teachers who are assigned to the same grade level and school site as their
assignment for the prior school year,
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ARTICLE VII
DISTRICT RIGHTS

A. Tt is understood and agreed that the District retains all of its powers and authority to direct, manage and
control to the full extent of the law. Included in but not limited to those duties and powers are the exclusive
rights to: determine its organization; direct the work of its employees; determine the times and hours of
operation; determine the kinds and levels of services to be provided, and the methods and means of
providing them; establish its educational policies, goals and objectives, insure the rights and educational
opportunities of students; determine staffing patterns; determine the number and kinds of personnel
required; maintain the efficiency of District operations; determine the curriculum; build, move or modify
facilities; establish budget procedures and determine budgetary allocation; determine the methods of raising
revenue; and contract out work.

B. In addition, the Board retains the right to hire, classify, assign, evaluate, promote, terminate, and
discipline employecs. The exercise of the foregoing powers, rights, authority, duties and responsibilities by
the District, the adoption of policies, rules, regulations and practices in furtherance thereof, and the use of
judgment and discretion in connection therewith, shall be limited only by the specific and express terms of
this Agreement, and then only to the extent such specific and express terms are in conformance with law.
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ARTICLE VIII
EVALUATION

A. Frequency Of Formal Evaluation, Bargaining unit members shall be formally evaluated according to the
following schedules.

1. Each intern, temporary or probationary bargaining unit member shall be evaluated in writing at
least once each school year.

2. Each bargaining unit member who has attained permanent status shall be evaluated in writing at
least once every other school year, Permanent bargaining unit members with last names beginning
with letters A-L shall be evaluated in odd numbered years, and those with last names beginning
with letters M-Z shall be evaluated in even numbered years.

3. All ECE teachers shall be evaluated at Jeast once every other school year. ECE teachers with
last names beginning with letters A-L shall be evaluated in odd numbered years, and those with last
names beginning with letters M-Z shall be evaluated in even numbered years.

4. Eligible unit members may be evaluated subject to the provisions of California Education Code
section 44664(a)(3). Section 44664(a)(3) currently (as of 2005) provides: “Evaluation and
assessment of the performance of each certificated employee shall be made on a continuing basis
as follows... At least every five years for personnel with permanent status who have been
employed at least 10 years with the school district, are highly qualified, if those personnel occupy
positions that are required to be filled by a highly qualified professional by the federal No Child
Left Behind Act of 2001 (20 U.S.C. Sec. 6301, et seq.), as defined in 20 U.S.C. Sec. 7801, and
whose previous evaluation rated the employee as meeting or exceeding standards, if the evaluator
and certificated employee being evaluated agree. The certificated employee or the evaluator may
withdraw consent at any time.” Prior to either agreeing to or not agreeing to an alternate
evaluation cycle under this section, the evaluator and the certificated employee will meet and
discuss the advantages and/or disadvantages of the alternate cycle. Upon request, the reasons for
not agreeing to an alternate evaluation cycle shall be put in writing.

B. Evaluation Criteria. The performance criteria under which certificated bargaining unit member
competency shall be evaluated and assessed shall be the criteria set forth below. Where a bargaining unit
member does not have direct classroom responsibilities, these criteria may be modified to more accurately
reflect the job duties of the bargaining unit member,

I. The progress of pupils toward the standards established by the Governing Board,
2. The bargaining unit member's adherence to curricular objectives.

3. The California Standards for the Teaching Profession (CSTP), which are:
a. Standard 1 Engaging and supporting all students in learning
b, Standard 2 Creating and maintaining effective environments for student learning
c. Standard 3 Understanding and organizing subject matter for student learning
d. Standard 4 Planning instruction and designing learning experiences for all students
e. Standard 5 Assessing student learning
f. Standard 6 Developing as a professional educator

C. Evaluator. The site administrator, or other appropriately credentialed administrator, shall have the
primary responsibility for evaluation of bargaining unit members. : -
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D. The Formal Evaluation 'Cyéles.

Thére shall be three cycles for each formal evaluation.

1* Trimester 2" Trimester 3" Trimester
CYCLE1] CYCLE Il ' CYCLE III
TRUST BUILDING FIRST FORMAL EVALUATION
STUDENT DATA ANALYSIS OBSERVATION REPORT
RESOURCE SUPPORT NEEDS
MUTUAL AGREEMENTS

INFORMAL OBSERVATIONS

CYCLE I :
Certificated Bargaining Unit Member and the evaluator will meet and discuss the Class
Profile Form (Appendix B). Cycle I must be completed prior to the end of the first
trimester. During Cycle I, the evaluator will make periodic informal observations (at least
ten (10) minutes in duration) and will provide written comments on what was observed.
A bargaining unit member may request a conference to discuss the written comments.

CYCLE II
Certificated Bargaining Unit Member will be formally observed by the evaluator prior to
the end of the second trimester. If the observation is unsatisfactory (see section F.8.,
below), 2 second observation must be scheduled and completed prior to the third week of
the third trimester.

CYCLE 1II

The certificated bargaining unit member and the evaluator will meet and discuss the end
of the year evaluation report prior to the end of the fourth week of the third trimester.

E. As provided in Education Code section 44662(a), the governing board shall establish standards of
expected pupil achievement at each grade level in each area of study. As provided in Education Code
section 44662(f), the governing board has the authority to develop and adopt additional evaluation and

assessment guidelines or criteria.

F. Observation Procedures.

1. The formal observation period shall be a part of the district staff calendar presented to staff
members during the week preceding the first student contact day.

2. For forma! observations of classroom teachers, the evaluator is to complete, in writing, the
Observation Report—Classroom Teacher. For non-classroom teacher bargaining unit members,
the evaluator is to complete, in writing, the Observation Report—Non-Classroom Position. These
observation documents require the evaluator to list evidence of, and to provide specific
recommendations for the correction of, any deficiencies noted in the observation report.

3. The site administrator shall post a sign-up calendar for the scheduling of observations.
Bargaining unit members will sign up for an observation time, and the evaluator will schedule a
post-observation conference. If a bargaining unit member does not sign up for an observation
time, the evaluator may make the formal observation at any time within the observation period
identified on the district staff calendar.

4. Each formal observation shall be at !east thirty (30) minutes in duration.
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5. Within five (5) working days after the conclusion of the observation, the bargaining unit
member shall be given a copy of the written observation report.

6. The bargaining unit member shall sign the written observation report, indicating that he/she has
seen and read the observation report, but not necessarily indicating that he/she agrees with the
contents of the observation report or the judgments of the evaluator. :

7. The bargaining unit member may, upon request, mest with the evaluator to discuss the
observation report, and will be given an opportunity to attach to the observation report any
comments that the bargaining unit member may wish to prepare.

8. Each certificated bargaining unit member who fails to meet District Standards on all subgroups
of one (1) California Standards for the Teaching Profession (CSTP) or failure to meet District
Standards on any ten (10) subgroups will automatically trigger a subsequent observation.

9. If a bargaining unit member receives an observation report which he/she considers to be
objectionable, the bargaining unit member may invite a third party to observe the remainder of the
evaluation and observation process.

10. The observation documents shall be attached to the end of the year evaluation and made a
permanent part of the evaluation form, kept in the bargaining unit member's personnel file,

G. Formal Evaluation.

1. A final formal evaluation report shall be completed for each bargaining unit member to be
evaluated. The final formal evaluation report shalt be completed prior to the end of the fourth
week of the third trimester.

2. For each formal evaluation, the evaluator is to complete, in writing, the Evaluation Report—
Classtoom Teacher. For non-classroom teacher bargaining unit members, the evaluator is to
complete, in writing, the Evaluation Report—Non-Classroom Position (for the particular position).
These documents allow the evaluator to provide specific recommendations for the correction of
any deficiencies noted in the evaluation report,

3. The written evaluation report shall be based on the certificated bargaining unit member’s
performance relating to “meets district standards” on the California Standards for the Teaching
“Profession and the progress of students toward meeting the adopted academic content standards.

4. Information on the evaluation form, other than that obtained through observation by the
evaluator, shall be identified as to source.

5. A meeting shall be scheduled to discuss the evaluation report. The certificated bargaining unit
‘member shall sign the written evaluation report, indicating that he/she has seen and read the
evaluation form, but not necessarily indicating that he/she agrees with the contents of the
evaluation report or the judgments of the evaluator. A copy of the evaluation report shall be given
to the certificated bargaining unit member. The member shall also have the opportunity to attach
any written response within ten (10) days of receipt of the evaluation report and shall become a
permanent attachment to the evaluation report. '

6. The written evaluation report shall be attached to the'completed observation report(s) and shall
become a part of the final evaluation report.
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7. An overall unsatisfactory evaluation will result in the certificated bargaining unit member being
placed on a work plan. An overall unsatisfactory evaluation results when the certificated
bargaining unit member receives a rating of “does not meet district standards” on all subgroups of
one (1) California Standards for the Teaching Profession (CSTP) or ten (10) subgroups on two (2)
or more CSTP.

B. General Provisions.

1. The evaluation and assessment of certificated bargaining unit member competence shall not
include the use of publishers' norms established by standardized tests.

2. A bargaining unit member shall not be held accountable for any aspect of the educational
program or factors over which he/she has no authority or control.

3. Observation and evaluation forms and timelines shall be uniform throughout the District, as
specified in this Article.

4. No negative and/or unsatisfactory evaluation shall be predicated upon information or material
of a derogatory or critical nature which has been received by the evaluator from students, parents
and/or citizens unless the procedures in Article X—Public/Parental Complaint Procedures, have
been followed.

5. The District will provide to each certificated bargaining unit member a copy of the CSTP.

6. The parties recognize and agree that in rare instances, the time requirements of this section may
need to be adjusted to meet unavoidable circumstances. Every effort will be made by evaluators
and by bargaining unit members being evaluated to adhere to the time limits established in this
Article, and every effort will be made to provide prompt advance notice in the event it appears that
a time limit may not be attained.

7. Al forms referenced in this article are Attached as appendices to this agreement.

8. Members of the bargaining unit will not be asked to evaluate other members of the bargaining
unit.
9, Probationary teachers may be non-reelected regardless of individua} rankings on evaluation

and/or observation forms. (Reference: California Education Code section 44929.21(b).

10. Evidence that support has been provided to a classroom teacher will be included as a part of
the observation/evaluation process.
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ARTICLE IX
PERSONNEL FILES

A. Materials in personnel files of bargaining unit members are to be made available for the inspection of
the bargaining unit member involved.

B. The materials which shall be made available to the bargaining unit member for inspection shall include
all ratings, reports, records and other documents which were obtained and placed in the file subsequent to
the employment in the District of the bargaining unit member,

C. Each bargaining unit member shall have the right to inspeet such materials and copy such materials upon
request, provided that the inspection is made at a time when such person in not actually required to render
setvices to the employing district, Ordinarily, bargaining unit members shall be given the opportunity to
inspect their personnel files within five (5) work days of making a written request to do so. However, this
time line may be extended for up to an additional fifieen (15) work days if the District receives an excess
number of such requests from multiple bargaining unit members at one time.

D. Materials of a negative or derogatory nature shall not be placed in a personnel file unless and until the
bargaining unit member is given notice and an opportunity to review it and attach his/her comments thereto.
Such review may occur, upon the bargaining unit member's request, during his or her workday, without
salary reduction.

E.-Upon written authorization by the bargaining unit member, a representative of the Association shall be
permitted to examine and obtain copies of the materials in such bargaining unit member's file.

F. Any person who drafts, receives, or places materials in a bargaining unit member's personnel file shall
sign and date the material,

G. A bargaining unit member sha!l have the right to request the Superintendent to place appropriate
material of a positive nature in his/her personnel file.

H. There shall be a single personnel file for each bargaining unit member.
1. Personnel files shall be kept in the central administrative office of the District.

2, Access to a bargaining unit member's personnel file shall be limited to a "need to know" basis.
Normally, the only individuals who shall have access to a bargaining unit member's personnel file
shall be the bargaining unit member's immediate supervisor, the Personnel Services Specialist, the
Assistant Superintendent of Business and Director of Personnel Services, the Assistant
Superintendent of Educational Services, the Superintendent, District legal counsel, financial
auditors or auditors from the Sacramento County Office of Education or the State of California,

3. If any individual other than those listed in section H.2, above, is determined by the Assistant
Superintendent of Business and Director of Personnel Services to have a "need to know" about the

“contents of a bargaining unit member's personnel file, the bargaining unit member shall be notified
in writing as to who has seen the file within five (5) work days after it has been reviewed.

4. The contents of all personnel files shall be kept in strictest confidence.

5. Effective July 1, 1994, the District shall create a table of contents form and an access log form
and shall attach one copy of each document to each personnel file. After July 1, 1994, the District
shall indicate on the access log the name of each person asking to review the file and the date of
the request. The District shall briefly describe on the table of contents each new document placed
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in the personnel file after July 1, 1994 and the date of the placement.

1. Employee personnel files shall remain at the District office and shall not be taken off premises.
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ARTICLE X
PUBLIC/PARENTAL COMPLAINT PROCEDURE

A. Complaints relating to the conduct of bargaining unit members shall be identified as either oral
complaints or written complaints.

B. If a central District office administrator receives a complaint regarding the conduct of a bargaining unit
member, the complaining individual ordinarily shall be directed to present the complaint first to the
bargaining unit member directly or to the site administrator or the immediate supervisor of the bargaining
unit member. '

C. Site administrators and other immediate supervisors of bargaining unit members shall apply the
procedures set forth in this article to complaints lodged by community members and parents, which
complaints relate to the conduct of bargaining unit members. "Community members and parents" as used
in this Article includes, but is not limited to, parents who also coincidentally serve as employees of the
District, and parents who are members of District advisory bodies, such as School Site Coungcils, Parent
Policy Committees, etc.

D. No negative and/or unsatisfactory evaluation, discipline, dismissal or other adverse action (including
placement of the record of a complaint in a unit member’s personnel file) shall be predicated upon
complaints unless the following procedures have been followed.

L. If a site administrator or immediate supervisor receives a complaint from a parent or community
member concerning the conduct of a bargaining unit member (including both oral and written
complaints), the site administrator or immediate supervisor shall notify the bargaining unit member
of the complaint on the day the complaint is received, if the complaint is received on a day when
both the unit member and the site administrator or immediate supervisor are on site. However, if
the cornplaint is received on a day when both the unit member and the immediate supervisor are
not on site, then notification shall be made on the first work day when the unit member and the
immediate supervisor are both on site. In no case shall such notice be given more than five (5)
working days following receipt of the complaint.

2. The site administrator or immediate supervisor shall investigate all complaints. The site
administrator or immediate supervisor may seck clarification of the complaint from the
complaining individual, and in most circumstances, the bargaining unit member should be
informed of the complaint and the nature of the complaint prior to any additional investigation.
The scope of an investigation may vary depending on the nature of the complaint and the
circumstances giving rise to the complaint.

3. The investigation ordinarily shall include a meeting, scheduled at a mutually agreeable time,
between the bargaining unit member, the complaining individual, and a District representative.
Such a meeting will be scheduled at the request of the bargaining unit member. Upon the request
of the bargaining unit member, a representative of the bargaining unit member shall also be
allowed to attend the meeting. Upon the request of the bargaining unit member, this meeting may
be delayed one day, to allow the bargaining unit member time to prepare for the meeting,

4. If the complainant refuses to attend the meeting, the complaint shall not be utilized by the
District in any evaluation or disciplinary action against the bargaining unit member. However, the
patties recognize that in certain circumstances the District may have a legal obligation to proceed
with an investigation and/or possible disciplinary action even if a complainant refuses to meet
with a bargaining unit member regarding a complaint, In such cases, it shall be the District's
responsibility to state in writing to the bargaining unit member the specific laws or codes which
require the District to proceed with the complaint even though the complaining individual refuses
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to meet with the bargaining unit member. Upon receipt of such written notice, the bargaining unit
member shall have the right to postpone any such meeting for ten (10) working days to consult
with a representative. Once these procedures are followed, the meeting may proceed without the
presence of the complaining individual.

5. If the site administrator or immediate supervisor of the bargaining unit member determines that
a record of the complaint should be placed in the personnel file of the bargaining unit member, the
bargaining unit member shall be given at least ten calendar days to present relevant information to

his or her site administrator, immediate supervisor or to the Superintendent or his/her designee.

6. Where a complaint relates to a single, isolated incident of conduct, there ordinarily shall be only
one investigation of the complaint, and persons complaining about the incident after the conclusion
of the investigation shall be informed that the matter has been investigated, and shall be informed
of the results of the investigation. However, if as a result of a subsequent complaint, new evidence
comes to light regarding such an incident, the investigation procedures may be reopened and the
resolution previously reached may be amended or supplemented.

E. The parties further recognize that in certain circumstances involving student complaints, depending on
the age of the complaining student, or the nature of the complaint, direct, formal meetings involving the
student and the bargaining unit member may not be productive and the partics agree in such sitnations to
explore methods of seeking to resolve the matter different from those applied in the case of parent/guardian
complaints, for example, meetings between the bargaining unit member and the immediate supervisor,
meetings between the unit member and the immediate supervisor and the parent of the complaining student,
etc. : '

F. Complaints which are withdrawn, or shown 1o be false, shall neither be placed in the unit member’s
personnel file nor utilized in any evaluation, assignment or disciplinary or dismissal action against the unit
member.

G. Anonymous complaints shall not be processed pursuant to the provisions of this Article.

H. The District, the Association and the individual unit member agree to maintain confidentiality of
complaint proceedings to the maximum extent possible,

1. In the event that the District decidesto use a complaint in the evaluation, discipline, dismissal or other
adverse action (including placement of the record of a complaint in a unit member’s personnel file) against
a bargaining unit member, that member shall be able to challenge the substance and the use of that
complaint through the appropriate avenue(s) provided — for exarnple, by seeking review through binding
arbitration of an unpaid suspension, by attaching written comments to a written reprimand in the personnel
file, etc. Allegations that the procedures set forth in this article were not followed will be subject to the
grievance procedure of this Agreement. This section shall not be construed to limit the rights of a unit
member o pursue statutory remedies. '
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ARTICLE XI
PERSONNEL ACTION

A. Purpose. The purpose of this Article is to provide a corrective and remedial sequence of stepsas a
means of disciplining certificated employees if the need arises. This Article represents a legislated
management right to allow districts to impose intermediate sanctions upon an employee rather than prepare
for outright termination. It is the intent of the parties that the due process rights of employees shall be
strictly adhered to in the course of its use, It is furthermore agreed that an open, respectful and fair
approach by both parties in implementing this Article shall be the standard. Under the provisions of this
Article, the unit member shall not be disciplined without just cause. The following just cause guidelines
shall be recognized:

1. The employee should be adequately informed of the consequences of his'her conduct. The
District and the Association shall bear equally the burden of providing such information to the
employee.

2. The District's rules, regulations and policies shall be reasonable and related to the efficient
operation of the District,

3. A fair and objective investigation shall be conducted by the District.

4. Employees subject to personnel action under this Article shall have the right, if requested, to
confront any persons whose testimony would result in the imposition of actions listed in Section C
below,

5. Rules, orders and penalties shall be applied fairly and equitably.

6. Personne] action should be appropriate and reasonably related to the nature of the offense as
listed in Section B.

7. At no point in this procedure shall the unit member be denied due process.

8. Every effort shall be made by all parties concerned in the procedures of the Article to maintain
the highest level of confidentiality. '

B. Causes for Personnel Action. Under the provisions of the Article, the unit member shall not be
disciplined for infractions other than those listed below:

1. Violations of District policy and regulations.

2. Abusive behavior towards students, fellow employees or public while performing school related
duties.

3. Failure to follow legitimate administrative directives.

4. Failure to perform contractual obligations, not including items enumerated in Article vin,
Evaluation,

5. Any violation of the policies of the collective bargaining agreement in effect, It is understood
that any causes stated above may be subsumed under the causes for dismissal set forth in the
California Education Code and that nothing stated herein shall have any controlling effect in the
event a dismissal action is initiated under the provisions of the Education Code.
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6. Failure to follow required procedures communicated to the teacher by the District with regard
to the administration of statewide student tests.

C. Personnel Actions Short Of Suspension.

1. A verbal warning and written confirmation shall be given to a unit member on the occasion of
the confirmation shall be given to the Association but not placed in the unit member's personnel
file. A conference shall be held prior to the action to attempt to resolve and remediate the alleged
misconduct.

2. After C.1 has been implemented, a written reprimand shall be given to a unit member on the
occasion of the second infraction of a similar or the same kind, within one (1) year of the first
infraction for which personnel action was taken as defined in C.1, above. Any such written
reprimand shall be based upon verified data. Any such reprimand(s) shall be given to the
Association and placed in the unit member's personnel file. A conference shall be held following
the action to attempt to resolve and remediate the alleged misconduct. A reprimand is defined
herein as a written memo or letter to the teacher identifying the District’s expectations and
requirements and identifying how the teacher has not met those expectations and requirements.

3. After C.2 has been implemented, on the occasion of the third infraction of a similar or the same
kind, within one (1) year of the second infraction for which personnel action was taken as defined
in C.2, above, the suspension process may begin.

4. The procedures in section C.1 and C.2, above, may be bypassed in circumstances where the

 district believes that the employee's conduct may constitute a hazard or a clear possibility ofa
hazard to students, other employees or property, or involve dishonest or gross misconduct.
However, in such circumstances, the requirements of documented specificity of charges shall
neither change nor the opportunity for appeal in the case of suspension.

D. Suspension From Employment Of Up To Fifteen (15) Days. A bargaining unit member shall be entitled
to the following process prior to the imposition of a paid or unpaid suspension from employment of up to-
fifteen (15) days in duration.

1. Prior to the imposition of a suspension under this Article, the bargaining unit member shall be
given written notice of the proposed disciplinary action and the cause(s) thereof. The written
notice shall include the specific date(s) of the proposed suspension, which shall be at least fifteen
(15) days after the bargaining unit member is given or mailed a copy of the written notice. The
written notice shall include a statement that the bargaining unit member shall bave at least fifteen
(15) days to appeal the proposed suspension,

2. If no appeal to the proposed suspension is filed by the bargaining unit member, within fifteen
(15) work days after the bargaining unit member is given or mailed a copy of the written notice,
the proposed suspension shall go into effect on the date(s) indicated on the written notice. A
written confirmation of the dates of suspension shall be given or mailed to the bargaining vnit
member.

3. The bargaining unit member may appeal the proposed suspension, by filing a written appeal
with the Assistant Superintendent of Business and Director of Personnel Services within fifieen
(15) work days after the bargaining unit member is given or mailed a copy of the written notice.
The Assistant Superintendent of Business and Director of Personnel Services shall investigate the
matter, and shall determine whether to uphold, deny or modify the proposed suspension. The
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investigation may include meeting(s) with any relevant individual as determined by the Assistant
Superintendent of Business and Director of Personnel Services or as requested by the bargaining
unit member. The Assistant Superintendent of Business and Director of Personnel Services shall
render a written decision in the matter, and shall give or mail a copy of the written decision to the
bargaining unit member.

4. If the Assistant Superintendent of Business and Director of Personnel Services decides to
uphold the proposed suspension or modify the proposed action to include at least one (1) day of
suspension, the bargaining unit member may appeal the determination to binding arbitration.
Such an appeal must be submitted in writing within ten (10) days of the written decision of the
Assistant Superintendent of Business and Director of Personnel Services. Failure to file such a
written appeal shall constitute a waiver of the bargaining unit member's right to challenge the
suspension,

5. I an appeal is filed, the District may either defer imposition of the suspension until the
conclusion of the appeals process, may allow the suspension to go into effect without pay, or may
allow the suspension to go into effect with pay. If the suspension is with pay and the suspension is
later upheld after the conclusion of the appeals procedure, a future paycheck of the bargaining unit
member will be docked to reflect the period of unpaid suspension. If the suspension is without pay
and the suspension is later struck down after the conclusion of the appeals procedure, the
bargaining unit member shall be paid the previously docked pay amount, by separate check, within
three (3) work days.

6. District contributions toward health and welfare benefits shall continue during the period of
suspension, and suspensions shall not constitute a break in service such as to reduce a bargaining
unit member's seniority.

7. The appeal of the proposed suspension shall be heard by a hearing officer or arbitrator. The
parties shall attempt to mutually select a hearing officer or arbitrator. If no mutual agreement can
be reached on a hearing officer or arbitrator within five (5) work days of the written appeal, the
District shall request a list of seven (7) arbitrators from the California State Mediation and
Conciliation Service. At the request of the Assaciation, a list may be requested from the American
Arbitration Association; however, in such case, the Association will bear the full costs and fees, if
any, charged by the American Arbitration Association for providing such list. The parties shall
alternatively strike names on the list until only one name remains, who shall be the arbitrator, The
order of striking shall be determined by lot.

8. At the request of either party, the hearing shall be recorded. The cost of the recording and the
hearing officer or arbitrator shall be borne equally by the parties. The strict rules of evidence shall
not apply at the hearing. Each party will have the right to representation by counsel or other
representative. Each party will have the right to question and cross examine witnesses, and to
introduce documentary and other evidence. The hearing officer or arbitrator shall render a written
decision. The decision of the arbitrator or hearing officer shall be final and binding on the District,
the Association and the Employee. ~

E. Suspension from Employment of More Than Fifteen (15) Days, Or Termination From Employment. In
the event the District seeks to impose discipline of a suspension in excess of fifteen (15) days, up to and
including termination of employment, the applicable procedures set forth in the California Education Code
shall be followed. '

F. General Provisions.

1. No unit member shall receive more than one (1) penalty for any single action or infraction,
However, this section shall not limit the ability of the District to impose discipline based on an
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accumulation of events, where discipline was previously imposed as a result of some or all of those
events.

2. Suspensions may be without pay, but shall not reduce or deprive the unit member of seniority or
other rights or any fringe benefits. No suspension shall be carried over from one school year to the
next, unless such action could not reasonably be carried out within the last two (2) weeks of the
school year or the final decision took place during summer vacation.

3. Any suspension invoked under these rules against any one certificated person for one or more
periods shall not aggregate more than thirty (30) days in any one (1) year period.

4. If after having been disciplined, a unit member serves the District for one (1) year without
further disciplinary action, he/she and/or the Association may request that a follow-up notice be
given to that effect which shall be attached to any original notice that may have been placed in
his/her personnel file. If the infraction does not recur within four (4) years, the record shall be
removed,
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ARTICLE XII
WORK DAY/YEAR

A. Work Day.

1. Standard Work Day. The workday for bargaining unit members ordinarily shall be as follows:
Preschool: 7 hours per day, for example: 7:00 a.m. - 2:00 p.m. OR 10:30 a.m. - 5:30 p.m. OR 1:30
p.m. — 8:30 p.m.

ECE Kindergarten: 7 hours per day, for example 7:30 a.m. — 2:30 p.m. OR 9:30 a.m. — 4:30 p.m.
K-6, all sites: 7 hours per day, for example 8:20 a.m. - 3:20 p.m.

For teachers at all sites other than ECE, the standard workday will not begin prior to 7:30 a.m. and
will not end after 4:30 p.m.

2. Alternate Work Day. With the consent of or at the request of an individual unit member, the
District may alter the starting and ending times of the workday of a bargaining unit member when
such would be beneficial to the District's programs. Such arrangements shall not extend the
regularly scheduled work day beyond seven (7) hours per day for K-6 or preschool Bargaining
unit members. The Association shafl be informed of such arrangements and will be invited to
provide any input to the District and the individual bargaining unit member regarding the
arrangement. If the request is denied, at the request of the employee, the District shall provide the
reason(s) for denial in writing to the unit member.

3. Individual instructional day schedules and lunch and recess schedules shall be developed, with
staff input at the site level. For grades 1-3, at least three recesses per day (for regular instructional
days, not including minimum days) will be scheduled.

B. All bargaining unit members shall have a thirty-five (35) minute, duty free lunch period.

C. On normal minimum days, all bargaining unit members shall be free to leave campus twenty (20)
minutes prior to the regularly scheduled ending time of the teacher workday. This section does not apply to
Preschool teachers,

D. The last day of school shall be a2 minimum day.

E. There shall normally be ten (10) minimum days designated for parent/teacher conferences. Parent
conferences will take place one week after the end of the first and second trimesters. These conferences
shall be for the primary purpose of discussing first and second trimester student progress. Teachers shall
schedule parent conferences up to 5 p.m., upon the request of those parents who may have special
circumstances. If unexpected cancellations occur for appointments scheduled during the last hour of a
parent/teacher conference day, a bargaining unit member may leave after their last conference on that day.
Every effort shall be made to contact and reschedule conferences with parents. At the end of the first
trimester, the parents of all students will be scheduled for a conference; at the end of the second trimester,
conferences will be scheduled upon a parent’s request or if the teacher identifies the student as performing
unsatisfactory work or otherwise failing to meet the expectations of the teacher.

F. The work year shall not exceed one hundred eighty-six (186) workdays for all bargaining unit members.
There shall be one hundred eight-one (181) instructional days; there shall be five inservice days. The
Association shall be an integral part of the prior planning of the content of these inservice days with the
Superintendent. For ECDC, the District also may operate a program for up to 52 weeks per year, The
Association may request one afternoon per school year be designated as a CTA Institute Session. The
request must be made in writing, provided to the Superintendent or designee, at least 30 calendar days in
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advance of the requested Institute date. The date requested by the CTA must be a regularly scheduled
minimum day. The request may be denied only for good cause. If the request is denied, the District will
provide an alternative date on which the Institute Session may be held. The Association agrees to take
attendance at the Institute Session and to provide the Superintendent with a copy of the attendance roster on
the day following the Institute Session. Bargaining Unit Members will not be compelled to attend the
Institute Session, but must continue working in their normal site assignment if they choose not to attend the
Institute Session.

G. Bargaining unit members (except nit members assigned to the ECDC) shall be required to participate
in the following adjunct duties beyond the work day:

1. Back To School Night, and
2. Open House, and

3. Up to any other one (1) activity of the District's choice, during the school year and conducted
during the work week, including but not limited to attendance at school board meetings at the unit
member's school site, service on ad hoc committees discussing such items as curriculum,
compliance committees, board policy recommendation committees, etc. Bargaining unit members
who serve on the following committees without stipend shall be required to participate in Open
House and Back To School Night, but shall be excused from the activity assignment requirement
of this subsection (subsection G.3.): District Advisory Committee, Bilingual Advisory Committee,
GATE Advisory Committee, Parent Advisory Committee for Chapter [, School Site Council,
Parent Policy Committee at the Early Childhood Development Center, or a Site level Management
Team.

4, Back to School Night shall include discussion of state content standards, and school and
classroom procedures and expectations and routines.

H. All adjunct duties within the work day, which do not require full faculty participation, shall be
distributed as equitably as possible among the bargaining unit members.

1. Bargaining unit members shall not be required to remain later than 8:30 p.m. for non-paid evening
events, and shall not be required to work on weckends without pay. '

J. Those traditional professional duties which require meetings for school site staff shall include such topics
as: curriculum, testing, and other classroom and school-community items and shall be called by the site
administrator within the following guidelines:

1. Staff meetings may occur from time to time, provided that:

a. Notice is posted by the time the staff begins the workday, with the exception of a
clearly stated emergency, and

~b. Agendas of staff meetings shall be posted before the students are dismissed in all
cases.

3. No more than one staff meeting per week shall be called unless;
a. The faculty and site administrator mutually agree, and
b, The scheduling may extend the normal workday, but the faculty and site administrator

shall mutually determine whether the meeting shali take place before or after the normal
instructional day. ' '
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3. No meetings will be called in the week prior to report cards and parent conferences, or on the
day of Back To School Night or the day of Open House except in emergency circumstances as
identificd by the site administrator, and in such cases the duration of the meeting will be kept to a
minimum,

K. All Preschool Teachers are required to attend monthly inservice training sessions, relevant to early
childhood education, within the workday.

L. Where Kindergarten teachers are assigned to team teaching assignments which include a Kindergarten
teacher being given classroom responsibilities in both the a.m. and the p.m. Kindergarten classes, equitable
arrangements shall be made by the site administrator so that report card preparation time and parent
conference time is available to the team teaching Kindergarten teachers.

M. The amount of time required for teacher attendance at staff development days shall not exceed the
standard work day (6 hours and 25 minutes, as of 2005-2006).
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ARTICLE XIil
GRIEVANCE PROCEDURE

A. The purpose of this Article is to provide a procedure for the consideration of grievances pertaining to a
contract disagreement.

1. The procedure applies only to items covered in this contract.

2. A bargaining unit member may present grievance relating to a contract disagreement to the
District and have such grievance adjusted without intervention of the Association as long as the
adjustment is not inconsistent with the terms of this contract. The District shall not agree to the
adjustment of the grievance until the Association has received a copy of the grievance and
proposed resolution, and has been given an opportunity to file a response.

3, Both parties agree that efforts shall be made by the District and the grievant to settle grievances
at the lowest possible level.

4. All timelines within this Article shall be considered maximums; however, nothing prevents the
parties from extending the time limit by mutual agreement.

B. A grievance shall not be considered on any matter relating to the termination of services, the failure to
reemploy any bargaining unit member, or the substance or content of any bargaining unit member
evaluation.

C. Definitions:

1. A "Grievance" shall mean an alleged violation, misapplication or misinterpretation of a
specific provision of this Agreement.

2 A "Grievant" shall mean a bargaining unit member covered by this Agreement or the
Association filing a grievance. In the case of multiple grievance claims on the same issue, the
District may declare the issue to be the same and hear only one of the written grievances filed, and
the decision rendered shall be applicable to all claims on the same issue arising from the same set
of circumstances.

3, "Immediate Supervisor" shall be the first level administrator having immediate jurisdiction over
the grievant and who has been designated to adjust grievances.

D. Procedures:
1. A formal grievance shall be initiated in writing, on an approved form, and shall be filed with the
immediate supervisor. The form, which is attached as Appendix Q to this collective bargaining

agreement, includes the following:

a. Grievant's name and work location.

" b. Grievant's work function.
¢. The date the grievance is delivered to the immediate supervisor

d. The specific section(s) of the contract alleged to have been violated,
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e. The circumstances of the grievance including at least a statement of the facts
constituting the alieged violation, names, dates, and places as appropriate.

f. The remedy sought by the grievant
g. The signature of the grievant.

2. A grievance filed which is not in accordance with the above requirements may be returned to
the grievant with a written statement defining the changes needed to be in compliance with this
Section, .

3. 1t shall be the responsibility of the grievant to provide the Association with a copy of the
grievance, and decisions rendered up to and including formal Level L.

4. In processing grievances the parties will make a good faith effort to avoid interruption of
classroom activities and district operations and any unnecessary involvement of students in all
phases of grievance procedure.

E. Informal. The grievant shall first discuss the grievance with his/her immediate supervisor with the
objective of resolving the matter informally. This shall occur within ten (10) days of learning of the alleged
grievable occurrences or action.

F. Formal. If the grievant is not satisfied with the informal disposition of the grievance, he may
communicate the grievance in writing to his/her immediate supervisor within five (5) days of the informal
meeting. The immediate supervisor shall make a written decision and attach it to the original written
grievance with a copy sent to the grievant within five (5) days of receipt of the written grievance.

G. Level 2. Ifthe grievant is not satisfied with the decision of the immediate supervisor, he/she may appeal
to the Superintendent in writing within (5) days of the decision rendered. A statement of the reasons for the
appeal shall be included. Appeals to the Superintendent shall be heard by the Superintendent or his
designee within ten (10) days of his receipt of the appeal. Within five (5) days of the hearing, a written
decision will be sent to the grievant, with a copy to the Association.

H. Level 3. If the grievant is not satisfied with the decision of the Superintendent, he/she may appeal the
Superintendent's decision to advisory arbitration.

1. Such appeal shall be in writing to the District and the hearing shall be conducted by an
arbitrator selected by the two (2) parties within ten (10) days after the appeal is received.

2. Ifthe parties fail to reach agreement on an arbitrator within ten (10} days, the American
Arbitration Association will be requested to supply a Iist of five (5) names of arbitrators with
experience in public school disputes. Each party will alternately strike from the list until one (1)
name exists. The order of striking shall be determined by lot.

3. Powers of Advisory Arbitrator: it shall be the function of the arbitrator to make an advisory
recommendation to resolve the grievance, subject to the following limitations, he/she:

a. Shall have no power to add to, subtract from, disregard, alter or modify any of the
terms and conditions of this contract, ‘

b. Shall have no power to establish salary structures or change any salary.

c. Shall have no power to recommend or resolve any claim excluded as a subject or
grievance under Section B of this Article. :
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4. If the arbitrability of a grievance is challenged, the question of arbitrability will be ruted on by
the arbitrator priot to hearing the merits of the case. In the event that a case is appealed to an
arbitrator on which he/she has no power to rule, it shall be referred back to the parties without
decision or recommendation on its merits.

5. Fees and expenses of the arbitrator shall be shared equally by the District and the exclusive
representative. All other expenses shall be borne by the party incurring them and neither party
shall be responsible for the expenses or witnesses called by the other.

6. The fact that the grievance has been considered by the parties in the preceding steps of the
grievance shail not constitute a waiver of jurisdiction limitation upon the arbitrator in this
Agreement.

1 Level 4. The Board shall sustain, deny, or otherwise act upon the arbitrator's decision by the next
regularly scheduled Board meeting, provided there is at least two (2) days prior to the Board meeting for
consideration. The Board alone has the power to render a final and binding decision. The recommendation
of the arbitrator shall be advisory only.

J. General Grievance Provisions.

1. Failure at any step of this procedure to appeal a grievance to the next step within the specified
time limits shall preclude any further appeal on the grievance. Failure by the District to respond
within specified time limits shall authorize the grievant to proceed to the next step in the
procedure,

2. The filing of a grievance shall in no way interfere with the right of the District to proceed in
carrying out its management responsibilities subject to the final resolution of the grievance. Inthe
event the alleged grievance involves an order, requirement, or other directive, the grievant shall
fulfill or carry out such order, requirements, or other directive pending the final resolution of the
grievance, except where unusual or abnormal safety hazards have been determined to exist.

3, A bargaining unit member may be represented at all stages of the grievance procedure by
himselfherself, or at his/her option, by a representative. Except for health reasons, the grievant
shall be present at all stages of the grievance. The grievant shall notify the immediate supervisor
of the name of the representative prior to utilizing any level of the procedure. The grievant must
give twenty-four (24) hours prior notice if the grievant wishes to change his/her representative at
any step of this procedure. '

4. All documents, communications, and records dealing with the processing of a grievance will be
filed separately from the personnel files of the participant.

5. Only the Association shall have the right to submit grie\';ances 10 arbitration.

6. No reprisals of any kind will be taken by any member or representative of the district or
Association as a result of the filing of a grievance or by any decision by the District.
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ARTICLE XIV
TRANSFERS

A. Definition of Terms:

1. The "assignment" of a bargaining unit member is the specific school site and grade level (if
any) of a bargaining unit member.

2. A "vacancy" is any unfilled certificated bargaining unit assignment, which comes into
existence: (1) following the resignation, termination, transfer, reassignment or death of a
bargaining unit member, or (2) upon the creation of a new certificated bargaining unit assignment
by the District.

3. A “transfer" is the movement of a bargaining unit member from his/her assigned work site to a
vacancy at another school in the District. Transfers may be either voluntary or involuntary.

4. A "reassignment" is the movement of a bargaining unit member to a different grade level
assignment at the same school site.

5. For purposes of this article only, a "day” is any day in which the District office is open for
business.

6. For purposes of this article, "seniority" is based on date of hire. If two or more bargaining unit
members have the same hire date, seniority shall then be determined by random drawing,
scheduled at the mutual convenience of the Association president and the Director, Business and
Personnel Services.

B. Vacancies,

1. When a vacancy comes into existence due to a reason identified in section A. 2(1), above, the
Distriet may decide to either fill the assignment or to leave the assignment unfilied, so as to reduce
staff through attrition,

C. Rehire Of Recently Laid Off Persons.

1. If the District decides to filt a vacancy, it shall first determine whether any former bargaining
unit members recently laid off from employment are qualified to and have any rehire rights to fill
the assignment. If any such individuals exist, they shall first be offered the assignment in order of
District seniority, with the most senior employee being the person first offered the vacancy.

2. If no former bargaining unit member is selected to fill the vacancy under section C. 1., above,
then the District will attempt to fill the vacancy through the procedures outlined below, through:
voluntary transfer, seeking applicants from outside the District, involuntary transfer, voluntary
reassignment, or involuntary reassignment.

D. Filling Of Vacancies Through Voluntary Transfers Or Posting/Advertising.

1. A bargaining unit member may submit a request in writing for transfer at any time. The
request shall be submitted to the Assistant Superintendent of Business and Director of Personnel
Services, on a District-prepared form, and shall contain reasons for seeking the transfer and the
school or type of assignment desired. The submitted request form shall be date stamped and a
copy given to the bargaining unit member to retain. There shall be no retaliation or reprisal against
a bargaining unit member based on a request for transfer.
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2. The District may elect to fill a vacancy through the granting of a voluntary transfer request, or
through the posting of the assignment and other advertising for applicants.

3. If the District decides to fill a vacancy, the District will post the vacant assignment within the
District in order for bargaining unit members to make voluntary transfer requests. Once this
posting has occurred, the District shall consider all voluntary transfer requests, and may also
advertise for applicants outside of the District.

4. Those vacancies occurring during the summer months will be forwarded to the last known
address of all bargaining vnit members.

5 If the District decides to fill the assignment through voluntary transfer, no posting or other
advertising will be required.

6. In filling an assignment through posting/advertising, bargaining unit members from within the
District shall be given equal consideration, and may be given first consideration, among all
applicants. Current bargaining unit members shall be given consideration for district-wide
seniority, professional experience, credentials, and specialized program requirements.

7. A bargaining unit member who is denied a transfer may request and shall be granted a meeting
with the principal and Superintendent to discuss any concerns of the bargaining unit member. The
bargaining unit member shall be entitled to be represented at this meeting by an association
representative, The meeting shall take place during the bargaining unit member's regular workday.

8. After a vdcancy is filled, any bargaining unit member who had requested a transfer to that
vacancy shall, upon his or her request, be given a letfer stating the specific reasons for the denial of
the fransfer request. '

E. Involuntary Transfers.

1. Written notice of an involuntary transfer shall be given to bargaining unit members ten (10)
school days prior to any transfer or as soon as practical. The new assignment shall be specifically
identified in the notice. Upon receipt of such notice, a bargaining unit member will have three (3)
school days in which to request a meeting to discuss the proposed involuntary transfer. Any such
meeting will be scheduled at least two (2) days prior to the scheduled effective date of the
involuntary transfer. During this meeting the reasons for the involuntary transfer will be discussed,
as well as any other options that may eliminate the need for the involuntary transfer. The
bargaining unit member will be entitled to Association representation at this meeting.

2. An involuntary transfer shall be based on a consideration of the following criteria:
a. Needs of the District.

b. Training, experience and credential of the bargaining unit member as it relates to the
assignment.

"¢. Major and minor field of study and the qualifications of the bargaining unit member as
it relates to the assignment.

d. Seniority and service to the District.
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3. For purposes of section E.2.a,, above, the term "needs of the district” shall include the
following:

a. Decrease in enrollment at a school site.

b. Decrease in funding from sources outside the District.

¢. School closure.

d. Need for a specialized credential, training or experience at a specific site.
e. Composition of the staff, including gender and ethnicity of staff.

f. Other needs as determined by the District, including the best interests of the students
and staff at District school sites. Any bargaining unit member who is involuntarily
transferred under this provision shall, upon his or her request, be given a letter stating the
specific reasons for the involuntary transfer.

4. All bargaining unit members receiving involuntary transfers shall be given three days of
preparation time. The bargaining unit member shall also be provided assistance in the moving of
the bargaining unit member's classroom materials, textbooks and supplies,

5. Bargaining unit members shall not be involuntarily transferred arbitrarily, capriciously or
without a rational basis in fact.

6. The District shall strive to provide notice, prior to June 30, to affected bargaining unit members
of the need for involuntary transfers which are to become effective for an upcoming school year.

F. Reassignments.
1. Reassignments may be made on a voluntary or involuntary basis.

2. When determining reassignments, the Site Administrator shall take into consideration areas of
credential, major and minor field of study, special qualifications needed for the assignment and any
unique need of the school site.

3. A bargaining unit member who is involuntarily reassigned because his or her previous
assignment was eliminated shall have the following priority right: The bargaining unit member
shall be given the option of filling any vacant position at the bargaining unit member's site for
which the bargaining unit member holds the appropriate credential. This priority right shall be in
effect until the earlier of either: two hundred and seventy (270) calendar days following the first
day of the bargaining unit member's reassignment, or, the date on which the bargaining unit
member is offered and accepts a vacancy at his/her site through the exercise of this priority right.

4. Reassignments shall not be made as a punitive measure nor in an arbitrary or capricious
manner.

5. If the reassignment is involuntary, the appropriate Administrator shall meet with the bargaining
unit member and shall explain the reasons for the reassignment; the reasons will be provided in
writing, upon request.

6. If the reassignment occurs after school begins, the bargaining unit member shall be given three
days of preparation time, and will be given assistance with the moving of the bargaining unit -
member's classroom matetials, textbooks and supplies. Such preparation time and assistance may
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be declined by the District where the reassignment involves only a minimal change of job duties

and/or does not involve movement from one classroom to anothet.

G. Closure Of School Site. If a particular school site in the District is closed, the District will follow

applicable layoff procedures as set forth in law.
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ARTICLE XV
CLASS SIZE

A. During the term of this Agreement, the District will strive to assign sufficient staff to each school to
meset the class size goals contained in this contract, Subject to: the financial conditions of the District; the
building facilities available; availability of qualified classroom teachers; and the best interest of the
students, the District agrees to sttive to meet the following class size goals:

Kindergarten 20
Grades 1-3 20
Grades 4 - 6 28-30
Combination Classes 25-28

Special Education (SDC) Classes: 20

B. At the beginning of each school year, each individual site wiil assign students to each grade level up to
the maximum class size goals identified in section A, above, until each class in that grade level at the site is
at the maximum class size goal. Only after all the classes for a grade level at the site reach the maximum
shall students beyond the maximum goals be assigned to any individual grade level class at the site. Such
students shall be assigned to classes in such a way that enrollment in each class at a grade level at a site
where the maximum goals have been exceeded shall be as close to equal as possible, unless otherwise
mutually agreed by the site administrator and the bargaining unit members teaching in the impacted classes.

C. Inthe event that any individual class is "impacted" the procedures identified below shall be
implemented in an effort to reduce class sizes to meet District goals. For purposes of this section, an
individual class is "impacted" if it exceeds the goals set forth in section A by five (5) or more students as of
the fifth school day after the first Monday in September, or if it exceeds the goals set forth in section A by
one (1) or more student as of the fifteenth day of school or thereafier. In calculating the number of school
days under this section, days on which students are not present at school (such as SIP days) shall not be
counted.

1. The site administrator and the teacher(s) at the impacted grade level shall meet to discuss and
evaluate the possible implementation of the use of various procedures to more equitably balance
class sizes, including but not limited to the following procedures:

a. Transfer of students within the site or District.

b. Reassignment of personnel.

¢. The formation of additional classes.

d. The formation of combination classes, However, this will only be done as a last resort

when other means have been exhausted. The creation of third-fourth combination classes

will be avoided wherever possible,

¢. The payment of an additional classtoom supply stipend to the teacher from the site cost
- center funds to meet the increased demands of extra students. '

f. Hire a substitute to take the overflow students at a particular grade level,
g. The listing of the procedures above shall not prevent the site administrator and the

teachers of impacted classes from implementing other steps to meet the goals of section
A, as long as such steps are agreeable to al parties involved,
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2. The District will avoid placement of interdistrict agreement and intra-district transfer students
into classes or grade levels which exceed the class size goals specified above, and will evaluate a
possible transfer of such students into another school in the District. If the interdistrict/intra-
district transfer cannot be avoided and is granted, the classroom teacher shall be informed of this
placement. In the case of interdistrict transfers, the classroom teacher will be informed by
providing him or her with a copy of the interdistrict agreement at the time of registration.

3. The site administrator shall provide the bargaining unit member(s) with a written follow-up
report on the actions taken with regard to impacted classes and/or grade levels and any remedy
utilized in response.

D. If two classes in the same grade level at the same school site which are not impacted (as defined in
section C, above) have a difference in enrollment of at least four (4) students on the fifteenth (1 5th) day of
school, the affected classroom teachers and the site administrator will meet to discuss methods of adjusting
the imbalance.
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ARTICLE XVI
SAFETY CONDITIONS

A. The District will make a reasonable effort to provide for each bargaining unit members' safety.

B. Any bargaining unit member who observes a working condition deemed unsafe by the bargaining unit
member shall report such condition to his/her immediate superior. Within a reasonable period of time, the
bargaining unit member's immediate supervisor shall inform the bargaining unit member of any action taken
to correct the unsafe condition.

C. The district will consider replacement or repair, if requested, of the damaged or destroyed clothing or
other personal property belonging to a bargaining unit member while performing services for the District.
Replacement or repair will be at the District's discretion.

D. A bargaining unit member may use such reasonable force as is necessary and legally appropriate to
protect him/herself from attack, to protect another person, to prevent damage to property, o quell a
disturbance threatening physical injury to others, or to obtain possession of weapons or other dangerous
objects upon the person or within the control of the student.

E. Whenever a bargaining unit member is attacked or assaulted during their workday, it shall be the duty of
the bargaining unit member, and any person under whose direction or supervision such bargaining unit
member is employed who had knowledge of such incident, to promptly report the incident to the .
appropriate law enforcement authorities, if the supervisor or the bargaining unit member deem it necessary,

F. Bargaining unit members shall report to their immediate supervisor any work related injury or iliness as
soon as possible after the injury or illness occurs.

G. The District shall provide a first aid kit in each classroom which shall be regularly maintained. In
addition, disposable CPR masks will be available at each school site.

H. The District will expend up to $5,000 to provide locks, keys, and locked storage cabinets in each
classroom.

L. Each school site shall adopt a written safety policy, with a copy given to each unit member.

J. In the event that a school is put into a “lockdown” by the superintendent, site administrator, or designee,
then teachers shall be informed of the starting and ending time of the lockdown status as soon as possible.
A lockdown is defined as time when the students are required to remain in class with their teacher, with the
door locked,

K. To address safety concerns while teachers are on the yard for recess and physical education, the District
will provide each grade level some form of wireless communication system,
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ARTICLE XVII
LEAVES

A, Sick Leave. Sick leave is available under the terms and conditions set forth below. Sick leave is to be
used where absence from the job is necessary due to medical illness or injury, or for absences necessitated
by pregnancy, miscarriage, childbirth and recovery therefrom. Subject to the provisions of this Article,
including but not limited to section A 4., below, the necessity for the utilization of sick leave shall ordinarily
be determined by the bargaining unit member and the bargaining unit member's physician,

1. Each full time bargaining unit member shall be granted tweive (12) days of sick leave during
each school year, Bargaining unit members who begin service after the beginning of the school
year, or who serve less than a full school year, or who work part-time shall be granted sick leave in
the same proportion that their service is to full time.

2. There shall be no limit on the number of sick leave days which may be accumulated by a
bargaining unit member.

3. Sick leave accrued by a bargaining unit member based on service as a certificated employee in
a different school district shall be transferable to the Del Paso Heights District pursuant to the
provisions of the California Education Code. It is the responsibility of the bargaining unit member
to notify the District in writing of such prior accumulation of leave, so that the necessary
documents may be completed to accomplish the transfer of sick leave.

4. Verification of illness or injury may be required from a licensed physician after five consecutive
days of absence and upon return to work. The District may require an appropriate medical release
relevant to the stated injury or illness prior to the return of a bargaining unit member following sick
leave. If the District believes that a bargaining unit member has exhibited a pattern of abuse of
sick leave, this conclusion and the reasons for this conclusion shall be reduced to writing and
provided to the bargaining unit member. A meeting may then be scheduled between the bargaining
unit member and a District representative to seek to determine if the perceived pattern is actual
abuse, justifiable or coincidental. The bargaining unit member may be represented at this meeting
by a representative of hisfher choice. If, after the meeting, the District representative is convinced
that a pattern of abuse exists, the District representative shall provide to the bargaining unit
member a statement of the reasons for this conclusion in writing, and the bargaining unit illness or
injury may be required prior to the fifth consecutive day of an absence.

5. After all earned sick leave days at full pay have been used and additional absence due to iliness
or injury is necessary, and if such absence is less than five (5) months, a full-time bargaining unit
member shall receive the difference between his/her own salary and the amount which is paid or
which would be paid to a substitute at the then-current substitute per diem pay rate, up 10 a total of
five months. Any additional leave beyond the five (5) month period shall be at the discretion of
the Board. For purposes of calculating seniority in any layoff action, approved extended sick
leaves shall not be considered to be a break in service. It is the responsibility of the Association or
the individual bargaining unit member to bring this provision to the attention of the Superintendent
in the event of a layoff, at least fourteen days prior to the date of any scheduled layoff hearing.

6. To encourage the proper use of sick leave, bargaining unit members who are not absent from
work during a school year will be paid an incentive payment as follows: Zero (0) absences during
the school year = Two hundred fifty dollars ($250.00), One (1) absence during the school year =
One hundred fifty dollars ($150.00) paid as a stipend after the conclusion of the school year.
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7. Sick leave must be used only in increment-s of one half (1/2) day or one full day.

8. A full time bargaining unit member will be able to utilize six (6) days of sick leave per year to
care for a parent, child or spouse who is ill, as defined by California law (California Labor Code §
233).

B. Personal Necessity.

1. Bargaining unit members shall be entitled to use up to 2 maximum of seven (7) days of accrued
sick leave each fiscal year for any of the following purposes:

a. Death or serious illness of a member of his/her immediate family.

b. An accident involving hisfher person or property, or the person or property of a
member of his immediate family.

¢. An appearance in court as a litigant or as a witness, under an official order.

2. Up to three (3) days of personal necessity leave may be used each year of the maximum of
seven (7) days, for the bargaining unit members' other personal matters which, under the
circumstances, the bargaining unit member cannot reasonably be expected to disregard and which
require the attention of the bargaining unit member during his assigned hours of service. One (1)
of these three (3) days may be elected to be taken each yeat by the bargaining unit member for
very confidential and personal reasons. Among those reasons for personal necessity leave, under
Section 2 shall also be paternity leave at the birth of a child, or paternity/maternity leave at the
adoption of a child. Two (2) days for each occurrence if accrued leave is available.

a. The three (3) days may not be utilized for a vacation or holiday to extend any holidays
or vacation periods.

b. The three (3) days may not be utilized for a work stoppage or a slow down.
¢. The three (3) days may not be used for a social event or a recreational activity,

3. Prior Notice and Verification - (for Sections 1 and 2 above,)
a. The bargaining unit member shall give the District prior notice of a request to utilize
personal necessity leave, by personally notifying their site administrator or immediate
supervisor at least twenty four (24) hours in advance of the date on which the personal
necessity leave is to be taken, except in the case of an emergency, where as much advance
notice as is possible must be given.

b. Forms for such request and verification shall be available in the school office.

c. The bargaining unit member shall be provided with his/her original request and shall
complete the form immediately after his/her return from such leave.

d. All absences under Personal Necessity with the exception of the one (1) day of annual
confidential personal leave, shall be verified in writing by a certified professional medical
advisor; a law enforcement officer; a court official or by an affidavit by the bargaining
unit member upon request of the immediate supervisor.

e. Personal necessity may not be taken in less than one half (1/2) day allotmenits.
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f. 1t is the bargaining unit member's responsibility to understand and comply with the
policy. Misuse of Personal Necessity Leave may result in disciplinary action including
but not limited to a determination that an unpaid leave has oceurred.

C. Bereavement.

1. A regular bargaining unit member will be granted a minimum of three (3) days leave on full
pay, five (5) days if out-of-state travel is required, or if one way travel of greater than 250 miles to
the funeral is required, in the event of death of a member of the immediate family. The immediate
family is defined to include mother, father, brother, sister, grandmother, grandfather, or grandchild
of the employee or of the spouse of the employee, and the spouse, son, son-in-law, daughter,
daughter-in-law, aunt or uncle, of the employee or other relative living in the immediate household
or the employee.

2. Request for bereavement leave shall be made to the District office or through the building
principal.

3. Leave under this Section shall not be deducted from accrued sick leave.

D. Pregnancy Disability Leave And Family Care Leave. The District shall provide pregnancy disability
leave and family care leave in accordance with the provisions of state and federal law. In addition to the
minimum rights provided by federal and state law, the following shall apply to Pregnancy Disability or
Family Care Leaves applicable to bargalmng unit members:

1. The duration of any pregnancy disability leave shall be determmed by the bargaining unit
member and the bargaining unit member's physician.

2. Pregnancy disability leaves shall be treated in the same fashion as leaves for other types of
jliness, injury or disability. Bargaining unit members requiring pregnancy disability leaves shall be
entitled to the same leave of absence benefits and subject to the same leave of absence
requirements as are bargaining unit members who seek or take leaves for other types of illness,
injury or disability.

3. In order to be eligible for a pregnancy disability leave, the bargaining unit member must notify
her site administrator and the Superintendent in writing of the projected date on which the leave is
expected to commence and the probable date on which the bargaining unit member shall resume
her duties. Such notice shall be given not less than thirty (30) days prior to the expected
commencement of such leave, unless the bargaining unit member's physician states in writing that
such leave must commence for medical reasons less than thirty (30) days from the date of the
notice,

4. A bargaining unit member may apply for an unpaid leave of absence upon the birth or adoption
of a child in excess of the duration of such leaves provided for in federal and state law. In the
event that such request for a leave is denied, upon request of the unit member, the reason(s) for the
denial shall be stated in writing by the District.

5. A bargaining unit member who fails to return to work upon the conclusion of such leave or fails
to communicate with the Superintendent any legitimate reason for not returning to work upon the
conclusion of such leave shall be deemed to have resigned his/her position with the District.

6. Persons on pregnancy disability leave shall be entitled to differential pay as
provided in Education Code section 44977,
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E. Improvement Leave.

1. A bargaining unit member may be granted paid improvement leave of up to three (3) days for
the purpose of improving his/her performance if given an unsatisfactory evaluation, or by mutual
agreement between the District and the bargaining unit member. Such leave may be used to visit
classes in other schools or to attend professional workshops related to his/her performance. Any
expenses incurred during such leave shall be borne by the bargaining unit member.

F. Industrial Accident or [llness Leave,

1. A bargaining unit member who is absent from duty because of an illness or injury defined 25 an
industrial accident or industrial illness under provision of the Worker's Compensation Insurance
Law shall be granted paid industrial accident and illness leave for each such accident or illness.
This paid leave applies while the bargaining unit member is receiving temporary disability benefits
from Worker's Compensation. The provisions of the paid industrial accident and illness leave are:

a. When an industrial accident or iliness occurs at a time when the full sixty (60) days
will overlap into the next fiscal year, the bargaining unit member shall be entitled to only
that amount remaining at the end of the fiscal year in which the injury or illness occurred
for the same illness or injury.

b. The allowable leave shall not be accumulative from year to year.
c. Industrial accident or iliness leave will commence on the first day of absence.

d. Payment for wages lost on any day shall not, when added to an award granted the
bargaining unit member under the Worker's Compensation laws of this state, exceed the
normal wage for the day,

2. When entitlement to industrial accident or iliness leave has been exhausted, entitlement to other
sick leave will then be used, but if any bargaining unit member is receiving Worker's
Compensation, the bargaining unit member shall be entitled to use enly so much of the bargaining
unit member's accumulated or available sick leave, accumulated compensating time, or other
available leave which, when added to the Worker's Compensation award, provide for a full day's
wage or salary,

3. The Governing board may, by rule or regulation, provide for such additional leave of absence
paid or unpaid, as it deems appropriate.

4. The period of leave of absence, paid or unpaid, shall not be considered to be a break in service
of the bargaining unit member. During such leave the bargaining unit member may return to his or
her position without suffering any loss of status or benfits.

. 5. During all paid leaves of absence, whether industrial accident leave as provided in this Section,
sick leave, compensated time off or other available leave provided by law or the action of the
Governing Board, the bargaining unit member shall endorse to the District wage loss benefit
checks received under the Worker's Compensation laws of the state. The District, in turn, shall
issue the bargaining unit member appropriate warrants for payment of wages of salary and shall
deduct normal retirement and other authorized contributions.

6. When all available leaves of absence, paid or unpaid, have been exhausted and if the bargaining
unit member is not medically able to resume duties of his or her position, he or she shall, if not
placed in another position, be placed on a reemployment list for a period of thirty-nine (39)
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months. When available, during the thirty-nine (39) month period, the bargaining unit member
shall be employed in a vacant position in the class of his or her previous assignment over all other
available candidates except for a reemployment list established because of lack of work or lack of
funds, in which case the bargaining unit member shall be listed in accordance with appropriate
seniority regulations.

7. Any bargaining unit member receiving benefits as a result of this Section, shall, during the
period of injury or illness, remain within the State of California unless the Governing Board
authorizes travel outside the state.

8. A bargaining unit member who has been placed on a reemployment list as provided herein, who
has been medically released for return to duty and who fails to accept any appropriate assignment
shall be dismissed.

G. Sabbatical Leave,
1. Sabbatical leave may be granted by the District for the purpose of advanced study, or research.

2. The bargaining unit member shall apply in writing at the Superintendent's office at least sixty
(60) days prior to the intended first date of the leave. Any sabbatical leave shall not exceed one
(1) school year, and may be taken in increments of one (1) year, six (6) months, or one (1) quarter,
as provided in Education Code section 44966. The bargaining unit member shall include a full
description, with travel itinerary, if applicable, of the program to be embarked upon and the
eventual benefit to the District upon the bargaining unit member's return. The following criteria
shall be addressed in the application.

a. Activities which directly will improve the bargaining unit member's skill level in
his/her current assignment.

b. Activities which will immediately lead to a new or improved instructional or in-service
program project to be used within the District. The bargaining unit member, in order to
qualify, must have served in the District for no less than seven (7} years consecutively and
shall not have reached the age of sixty-two (62).

3. The Superintendent and bargaining unit member shall meet and discuss the proposed sabbatical
program prior to the Superintendent’s decision to recommend or not to recommend such
application for the Board of Trustees.

4. The bargaining unit member whose application and program has been approved shall receive
between fifty (50) and seventy-five (75) percent of the regular salary he/she would have earned in
regular service to the District. All current employee benefits shall be made available to the
‘bargaining unit member subject to the terms of the contract. There shall be a limit of two (2)
sabbatical leaves granted each school year. The bargaining unit member shall post bond in the
amount of the District's total remuneration to the bargaining unit member for the duration of the
leave. The bargaining unit member shall, in writing, guarantee that he/she will immediately upon
return from leave, serve the District for the next two (2) years. The bargaining unit member's bond
shall be forfeited should the bargaining unit member fail to return to the District and fulfill all the
obligations. '

5. The leave shall not count as a break in service and the bargaining unit member, upon prior
request, shall be permitted to return to the position he/she left to take the sabbatical leave. The
bargaining unit member shall present a thorough written report, with any appropriate slides,
pictures, videotapes or materials to be included. The report shall be presented to the Board in
open session as soon as it can be scheduled.
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pictures, videotapes or materials to be included. The report shall be presented to the Board in
open session as soon as it can be scheduled.

6. Each application, and subsequent decision by the Superintendent and/or the Board shall be
considered non-precedential as to the interpretation of the criteria herein and any level of
remuneration.

7. The copyright and all proceeds from published material and any audio-visual related programs
generated by the sabbatical study shall belong to the District.

H. Job Sharing. Unit members may submit joint proposals for a job sharing arrangement, The proposal
must be submitted to the Assistant Superintendent, Business and Director of personnel Services no later
than April 30 of a school year, for consideration for the following school year. The Superintendent or
designee shall review the proposal and shall forward it to the Board for final review and determination,
Unit members submitting proposals for job sharing should include in the proposal, at a minimum, an
approach to addressing the following issues: fringe benefit payments, salary payments, salary schedule
advancement, division of job duties, division of adjunct duties, maintaining student files and records, and
cumnulative folders, completion of report cards, attendance at parent conferences, lesson plans, substitute
teaching options, responsibility for materials, supplies and equipment, continuity of instruction, attendance
at staff development workshops, attendance at school based coordinating days, objectives and performance
evaluation. A teacher in a part-time assignhment may attain permanent status in that part-time assignment.
If one teacher in a job sharing assignment leaves the assignment, the District shall internally and externally
post the vacancy to seek applicants for the portion of the job share which is vacant,

L. General Leave Of Absence Without Pay. In addition to the leaves provided for in this Article and by
law, an employee may request a genera! leave of absence of up to twelve (12) months without pay. In the
event that such request for a leave is denied, upon request of the unit member, the reason(s) for the denial
shall be stated in writing by the District.
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ARTICLE XVIII
HEALTH AND WELFARE BENEFITS

A. Bargaining unit members may select one of two options for expenditure for district provided fringe
benefit contributions. Life insurance is mandatory - each bargaining unit member must purchase life
insurance under the District plan regardless of which option is selected. Other insurance is optional, and
includes dependent health insurance, dependent dental insurance, dependent life insurance, vision and eye

care insurance.

Option One: Bargaining unit member ordinarily purchases health insurance. Effective October 1, 2005, the
District will allocate the following amounts toward the purchase of health insurance, dental insurance and/or
vision insurance:

Employee Only: $350.00 per month
Employee + One Dependant: $500.00 per month
Employee + Two or more Dependants: $600.00 per month

Effective October 1, 2006, these rates will be increased to:

Employee Only: $400.00 per month
Employee + One Dependant: $575.00 per month
Employee + Two or more Dependants: $700.00 per month

For the 2005-2006 school year, a “one time” payment will be made to eligible full time unit members (and
pro-rated to part time employees), who take District-provided health insurance benefits, as follows:

Employee only: ~ $600
Employee + 1 £800
Family $1,000

Option Two: Bargaining unit member ordinarily does not purchase any health insurance. For bargaining
unit members hired on or before June 30, 2000, the District will allocate per month for each bargaining unit
member selecting Option Two the sum of Two Hundred Dollars ($200.00) per month. For bargaining unit
members hired after June 30, 2000, the District will allocate per month for each bargaining unit member
selecting Option Two the sum of One Hundred Dollars ($100.00) per month.

Bargaining unit members who opt to not purchase health insurance must complete and sign a District-
prepared form indicating that the bargaining unit member has health insurance coverage for the entire
school year through a spouse or through another source.

B. Bargaining unit members may select the above options and health, dental and vision insurance carriers
only during appropriate open enrollment window periods, except that for bargaining unit members who
initially selected Option Two and did not purchase health insurance, in case of an emergency such as the
death, retirement or divorce of a spouse which causes the bargaining unit member to lose health insurance
coverage formerly provided by that spouse, the District may aliow a bargaining unit member to begin
purchasing medical insurance at times outside of the open enrollment period.

C. Upon termination of employment, bargaining unit members will be eligible to continue to purchase
health, dental and vision insurance under the conditions established in the federal Consolidated Omnibus
Reconciliation Act of 1985 (COBRA).
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D. If a bargaining unit member retires or resigns effective at the end of the 1995-96 school year, he or she
will only be covered by District insurance unti] July 31, 1996, Ifa bargaining unit member retires or re-
signs effective at the end of the 1996-97 school year or at the end of any school year thereafter, he or she
will only be covered by District insurance until June 30 of the year of retirement/resignation.

E. Bargaining unit members who retire from the Del Paso Heights School District shall have the option of
purchasing District group health insurance, at their own expense and by prepayment of the premiums.
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ARTICLE XIX
SALARY AND PROFESSIONAL GROWTH

A. The regular rate of pay for each position in the certificated bargaining unit shall be in accordance with
the rates established in Appendices M, O and P.

For the 2005-2006 school year, a 3% “off the schedule” payment shall be made to all unit members paid on
the K-6 salary schedule following ratification/adoption of the collective bargaining agreement.

B. "Hourly rate of pay" means, for the purpose of computation, the daily rate of pay divided by eight (8).

C. Any work beyond the school year as provided for in this Agreement shall be on a voluntary basis.
Bargaining unit members working beyond the school year shall be compensated for those additional days at
the rate computed as their regular daily rate of pay.

D. "Daily rate of pay" means the bargaining unit member's annual salary divided by the number of days
he/she is required to work under the terms of this Agreement.

E. Salary Schedule Advancement. Unit members may move across the columns on the salary schedule only
in accordance with the following requiremients: ;

1. In order to move across the columns on the salary schedule unit members must earn semester
units beyond the bachelors' degree.

2. Semester units may be obtained by (a) completing college course work, or (b} through
completing other professional growth activities, such as workshops, seminars, conferences, etc. In
order 1o qualify for movement across the schedule, the college course work or other professional
growth activity must be directed toward developing in the unit member increased competence in
elementary subject areas, curriculum and instruction. The Superintendent or designee will
determine, on a case-by-case basis, whether the college course work or other professional growth
activities meets the requirements of this section.

3. College course work or other professional growth activities which meet all of the requirements
of Education Code section 44277 (completion of the professional growth worksheet, approval by
the professional growth advisor, satisfactory completion of the course work or other activity, etc.)
shall be deemed to meet the requirements of section E.2., above.

4. Non college course work professional growth activities which meet the requirements of E.2.,
~ above, will be converted to semester units based on the following conversion equation: fifieen (15}
hours of professional growth activities equals one (1) semester unit.

5. College transcripts, the professional growth worksheet, or ‘other documentary proof satisfactory
to the Superintendent or designee must be submitted to the District prior to September 10 of a
school year in order for salary schedule column movement to',l?e effective in that school year,

F. Professional Growth/Continuing Education Requirement.
1. All unit members who are teaching under a clear multiple or single subject teaching credential
issued on or after September 1, 1985, shall meet the professional growth requirements of

California Education Code section 44277.

2. Effective July 1, 2001, all unit members who are not subject to the requirements of California
Education Code section 44277 shall maintain a program of continuing education, earning a
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minimum of six semester units every two years. The units earned must meet the requirements of
section E.2., above.

3. Failure to successfully complete the continuing education requirement specified in F.2., above,
shall result in the withholding of any longevity salary schedule increments until such time as the
unit member completes the required number of units.

G. Reimbursement. Unit members may be reimbursed by the District for registration and tuition expenses
incurred in college course work and other professional growth activities, subject to the following
requirements:

1. The activities must meet the requirements of section E.2., above.

2. Reimbursement is limited to registration fees and tuition up to a maximum of $100 per unit
member per school year,

H. The salary schedule movement and reimbursement provisions of this Article shall apply to semester
units which are earned by a unit member because the District has directed the unit member to enroll in
remedial college courses or their equivalent following a negative evaluation pursuant to California
Education Code section 44664(b).

I.  The current salary schedules for unit members are attached as Appendices M, O and P to this
Agreement,

J. Class VI on the K-6 salary schedule applies to bargaining unit members who have earned One Hundred
and Five (105) units beyond the B.A. degree. Class VI salaries are paid at the Class V rate, plus an
additional five percent (5%). Up until December 31, 1993, Class VI on the salary schedule was only
available to unit members in steps One (1), Two (2) and Three (3) on the salary schedule. Eligibility for
other unit members in steps Four (4) and beyond to be placed in Class VI shall be phased in as set forth
below. Effective January 1, 1994, unit members in steps four (4) and beyond who have turned in qualifying
and approved units for the 1993-94 school year shall be eligible to advance to Class V1. A one-time
retroactive payment covering the time period from January 1, 1994 up to approximately October, 1994,
shall be made in the Fall of 1994 to unit members eligible for this advancement. Effective July 1, 1994,
unit members in steps four (4) and beyond who turned in qualifying and approved units prior to September
10, 1994 shall be eligible to advance to Class VI, A one-time retroactive payment covering the time period
from September 1, 1994 up to approximately October, 1994, shall be made in the Fall of 1994 to unit
members eligible for this advancement. Effective July 1, 1995, ability to advance to Class VI shall be
extended to all eligible unit members.

K. Effective July 1, 1995, individuals hired into the District with prior public school teaching experience
may be given one-for-one credit for prior years of service, up to a maximum of twelve (12) years of service.

L. Payroll and Benefits -- Shift To Year Round Education
1. 1995 -96

For the 1995-96 school year only, all bargaining unit members will be shifted to an 11 paycheck per year
plan, with the first check for 1995-96 paid on August 3 1, 1995, and the last check for 1995-96 paid on June
30, 1996. Each monthly paycheck for the 1995-96 school year shall be 1/12th of the unit member's annual
salary, with the exception of the January 31, 1996 paycheck, which shall be 2/12ths of the unit member's
annual salary.

In August 1995, the District will no longer offer the $331 per month, 10 payments per yeat plan for
benefits, For 1995-96, the District will make 11 monthly payments of $301 (Option One, page 52 of the
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93-96 collective bargaining agreement) or $201 (Option Two, page 52 of the 93-96 collective bargaining
agreement) per month payment for benefits for all bargaining unit members.

2, 1996 -97

All bargaining unit members will be on a 12 paycheck per year plan as of July I, 1996,

and thereafter. The first paycheck for the 1996-97 school year will be paid on July 31, 1996. Health
insurance contributions will revert to a 12 payment per year plan for the 1996-97 school year (12 payments
of $276 or $184).

3. Deductions/Withholdings.

For 1995-96 and thereafter, STRS deductions will be made from each monthly paycheck. For 1995-96 and
thereafter, CTA union dues deductions will be made from each monthly paycheck. Any adjustments in TSA
contributions must be communicated in writing to the District office by the 10th of the month in order for
the change to be effective that month,

4. When Employment Terminates.

If 2 bargaining unit member retires or resigns effective at the end of the 1995-96 school year, he or she will
only be covered by District insurance until July 31, 1996.

Tf a bargaining unit member retires or resigns effective at the end of the 1996-97 school year or at the end of
any school year thereafter, he or she will only be covered by District insurance until June 30 of the year of
retirement/resignation.

M. Classroom teachers will receive compensation when requited to supervise a class or a portion of a class
of students in addition to their regular work load due to the absence of a teacher, and the unavailability of a
substitute. Teachers providing such service will be compensated by payment of a stipend, equivalent fo the
daily base substitute teacher rate, divided by the number of teachers performing this duty, and/or prorated
according to the length of the assignment.

N. The District will develop an information sheet detailing the training requirements for pre-interns, interns,
project pipeline participants, and credentialed teachers new to the District, to be attached as an appendix to
the Agreement, subject to change from time to time as legal requirements change.
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ARTICLE XX
NEGOTIATION PROCEDURES

A, Initial proposals for collective bargaining negotiations shall be presented ("sunshined") at public Board
meetings. After initial proposals are presented, the parties shall thereafter meet and negotiate in good faith,

B. The Association shall have the right to a reasonable number of répresentatives, which shall not exceed
four (4), to meet and negotiate without loss of compensation with representatives for the Board of Trustees.

C. The Association and District shall designate their negotiating team representatives by name. The parties
recognize that, while engaged in the negotiations process, the resignation or departure of negotiating team
members and their replacement with other individuals may be disruptive to the negotiations process. Each
negotiating team will therefore strive to maintajn continuity of its membership during negotiations, and will
attempt to make changes in team composition only in the time period after negotiations have concluded for
one school year and prior to the beginning of negotiations during the following school year, Ifa change in
membership is necessary while negotiations are in progress for a given school year, the other negotiating
team will be given as much advance notice as is possible.

D. The parties shall meet at mutually agreeable times and places.

E. Any member of either negotiation team may call for a caucus at any time. The parties shall attempt to
hold caucuses to reasonable lengths of time, but if an extension of time is needed, either party shall so
indicate to the other.

F. Tentative agreements to change contract language shall be reduced to writing and signed by a
representative of each negotiating team. Two originals of such written tentative agreements will be signed,
one original to be retained by each team. Written tentative agreements shall not be subsequently modified
except in unusual or in unforeseen circumstances, or upon the mutual agreement of both negotiating teams,
These items, which are to be considered semi-permanently "off the table," shall not be subsequently used
for tradeoffs or bargaining leverage. Both bargaining teams shall recommend ratification of the written
tentative agreements to their respective constituencies. All written tentative agreements are contingent upon
the negotiating teams reaching tentative agreement on an entire contract settlement, and shall not constitute
a change in contract language until a full contract settlement is ratified by the Association membership and
the Board.

G. At the conclusion of each bargaining session, the bargaining teams will endeavor to prepare a joint
communiqué’ for distribution and posting at the school sites,

H. Prior to any public release of negotiating information, the party which seeks to initiate such a release
shall notify the other party of its intent to release such information, and shall meet and confer with the other
party prior to such release, At such meeting, the parties shall attempt to reach a resolution of the issue
without the need for the public release of information. If no resolution is reached, prior to releasing any
information, the party releasing the information will provide to the other party a copy of any document to be
released.
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ARTICLE XXI
EARLY CHILDHOOD EDUCATION

A. The provisions of this article apply to bargaining unit members assigned to positions as early childhood
education teachers. These provisions shall be nullified in the event that either the State of California
Preschool programs, or the federal Head Start program cease to provide funds to the District to operate
early childhood education programs.

B. This article modifies other articles of this collective bargaining agreement to address special concerns of
bargaining unit members with early childhood assignments. The arficles modified are: Article XII, Work
Day/Work Year; Article XV, Class Size; Article XIX Salary and Professional Growth; Article XXI,
Negotiations and Reopeners.

C. Class Size. Class sizes for Early Childhood Education classes shall be in accordance with federal Head
Start guidelines, State Preschool guidelines and State licensing requirements. The Site Administrator shall
make reasonable efforts to balance class sizes within each session (a.m. and p.m.) by the fifteenth (15") day
of school.

D. Each school year, the preschool teachers' salary schedule will be increased, across the board, based on
combined cost of living adjustments (COLA) from the Federal Head Start programs and State Preschool
programs. The adjustment(s) shall be made as follows. The Business Services department shall, by
October 15 of each school year, calculate the net adjustment in the COLA provided by Federal Head Start
program and the California State Preschool programs. The Business Services department shall notify the
president of the Association of these calculations in writing, and the president and other Association
representatives may request a meeting to discuss the calculations. Any dispute regarding the accuracy of
the calculations shall be submitted to the Board of Trustees for final resolution. The amount calculated and,
if necessary, determined by the Board, shall be added to adjust the preschool teachers salary schedule,
effective on January 1 of the school year, and retroactive to July 1 of the school year. However, no salary
schedule increase or retroactive payment shall be made until the District actually begins to receive
additional funds from the Federal Head Start program and the California State Preschool programs.

E. The ECE salary schedule is attached as an appendix to this Agreement. Effective July 1, 2006, ECE
teachers will be paid only on the ECE salary schedule. Any District ECE teacher possessing a K-6
credential as of the date of ratification of the Agreement will be offered the option of working in an ECE
assignment and being paid on the ECE schedule for 2006-2007 or being assigned to a K-6 position for the
2006-2007 school year, paid on the K-6 salary schedule, with credit for years of service as an ECE teacher
in the Del Paso District. In addition, effective July 1, 2006, any ECE teacher with a K-6 credential will be
paid an annual stipend of $500 for a full time teaching assignment, in addition to base salary.

F. Work Day/Work Year.

1. Early Childhood Education Teachers shall work the same number of total work days per year as
District K-6 classroom teachers, although the number of student contact days of Early Childhood
Education Teachers may be different from the number of student contact days of K-6 teachers,

-2. Each early childhood education teacher shall have a seven (7) hour work day, during which the
early childhood education teacher will be entitled to a thirty-five (35) minute duty-free lunch, The
duty-free lunch may be taken at any time during the workday that the preschool teacher is not
assigned student contact time or administrative activities such as a staff meeting, subject to the
approval of the site administrator.

3. All Preschool Teachers are required to attend monthly in-service training sessions, relevant to
early childhood education, scheduled by the site administrator,
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G. Mileage. Early childhood education teachers shall be reimbursed for mileage at the then-current District
rate, for the following trips: (1) home visits required by federal Head Start Guidelines; (2) travel to pick
up school supplies, with prior authorization of the site administrator; (3) travel to out-of-town conferences
and workshops, with prior authorization of the site administrator,

H. Layoffs/Seniority. For purposes of layoffs, early childhood education teachers shall be included on a
seniority list separate from the K-6 teacher seniority list, Early Childhood Education teachers who also
maintain a K-6 credential also will be included on the general K-6 teacher sentority list, provided that the
Early Childhood Education teacher provided service to the District in a K-6 position before being assigned
as an Early Childhood Education Teacher. In the event of a layoffin K-6 programs, credentialed K-6
teachers who are not on the separate Early Childhood Education teacher seniority list shall not be able to
“bump” into an Early Childhood Education teaching position. In the event of a layoff of Early Childhood
Education teachers, those Early Childhood Education teachers with K-6 credentials may be able to “bump”
a less senior K-6 teacher performing a K-6 teaching assignment,

1. Completion of Negotiations And Reopeners.

1. The association and District negotiating teams may agree to have an Early Childhood Education
bargaining unit member attend negotiating meetings when this article is being negotiated to
represent the specific needs of this group of teachers.

J. Bargaining unit members assigned to the ECDC a.m. session may act as substitutes for the p.m. session,
and vice versa. Unit members will be paid the rate of fifty-five dollars ($55.00) per 3.5 hour substitute
assignment. Unit members may only be assigned to three (3) such substitute assighments per school week.

K. ECDC bargaining unit members will be excused from attendance at activities after the conclusion of the
regular school day as identified in Article XII, section G, and shall instead be required to be present at and
participate in three (3) school site evening activities (such as a “family night™) at the school site per school
year. However, ECDC bargaining unit members may still be required to serve on various committees,
including the types of committees identified in Article XII, section G.3.

L. The ECDC calendar shall be attached as Appendix A-1 to this Agreement.
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ARTICLE XXII
COMPLETION OF NEGOTIATIONS AND REOPENERS

A. Completion of Negotiations. During the term of this Agreement, the Association waives and
relinquishes the right to meet and negotiate except as specifically provided below. The parties further agree
that the district shall not be obligated to meet and negotiate with respect to any subject or matter whether
referred to or covered in this Agreement or not. This Agreement may be altered, changed, added to, deleted
from or modified only through voluntary, mutual consent.

B. Effect of this Agreement. It is understood and agreed that the specific provisions contained in this
Agreement shall prevail over District practice and procedures and over State laws to the extent permitted by
law. This written Agreement sets forth the full and complete agreement between the Parties concerning the
subject matter hereof and supersedes all prior informal or formal agreements thereon. There are no valid or
binding representations, inducements, promises, or agreements, oral or otherwise, between the parties that
are not embodied herein.

C. Itis agreed that all sections of this Agreement shall remain in full force and in effect through the
duration of this Agreement, until June 30, 2005.

D. Concerted Activities.

1. It is agreed and understood that there will be no strike, work stoppage, slow-down or other
interference with operations of the District by the Association or by its officers, agents or members
during the term of this Agreement. This understanding is waived should impasse procedures be
concluded and no agreement has been reached.

2. The Association recognizes the duty and obligation of its representatives to comply with the
provisions of this Agreement and to make every effort toward encouraging all bargaining unit
members to do so. In the event of a strike, work stoppage, slow-down or other interference with
the operations of the District by bargaining unit members who are represented by the Association,
the Association agrees to advise and direct those bargaining unit members to cease such action. It .
is agreed and understood that any bargaining unit members violating this Section may be subject to
discipline or discharge by the District, in accordance with Article XI, Personnel Action,

3. It is understood that the District shall be entitled to withdraw Association privileges as
provided, other than by statute, in Articles V and VI if section E. of this Article is violated.

4, The District agrees, in return, not to engage in any lockout of bargaining unit members covered
under this Agreement during its term.
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ARTICLE XXIII
SAVINGS

A. If any provision of the Agreement or any application thereof to any bargaining unit member is held bya
court of competent jurisdiction to be contrary to the law, then such provision or application will be deemed
invalid, to the extent required by such court decision, but all other provisions or applications shall continue
in full force and effect.

B. If Chapter 10.7, sections 3540 - 3549 of the Government Code are amended, then such amendments
shall not supersede any provision or application of this Agreement until negotiations are reopened.

SIGNATURES

In witness whereof the parties hereto have caused the amendments 10 this Agreement to be signed by their

respective spokespersons, and their signatures placed thereon, on the dates noted,

For the Del Paso Heights School District:

chanan, Superintendent

For the Del Paso Heights School District
Teachers Association:

U Ay

Teri Leo, Negoti ation.;f?hairpe?son
Del Paso Heights Teachers Association
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Del Paso Heights School District
2005-2006 Student Calendar

Important Calendar Dates
Aungust 18, 19, 22, 23

Staff Development
August 24 .

First Day of School for Grades K-6
August 24-30

Preschool Parent Orientations
August 31

First Day of Prescheol
September 5

Labor Day (Legal Holiday)
November 11

Veteran’s Day (Legal Holiday)
November 14-18

Parent Conference Week (Minimum Day)
November 21-25

Break/Thanksgiving
December 19-30

Winter Break and New Year’s Eve
January 16 '

Martin Luther King, Jr. Day (Legal Holiday)
February 13

Lincoln’s Day (Legal Holiday)
February 20

Washington/President’s Day (Legal Holiday)
March 6-10

Parents Conference Week (Minimum Day)
April 10-14

Spring Break
April 14

Good Friday
April 17

Staff Development/Institute Day (No School for Students)

May 29
Memorial Day (Legal Holiday)
June 7
Last Day of School for Preschool Students
June 9
Last Day of School for Grades K-6 (Minimum Day)

Legend:
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Del Paso Heights School District
2006-2007 Student Calendar

Adopted by the Board of Trustees on 5/9/06

Important Calendar Dates
August 15,16,17,18
Staff Development
Aungust 21
First Day of Scheol for Grades K-6
August 21-September 1 :
Preschool Parent Orientations
August 30
First Day of Preschool
September 4
Labor Day (Legal Holiday)
November 10
Veteran’s Day (Legal Holiday)
November 20-24
Break/Thanksgiving
November 27-December 1
Parent Conference Week (Minimum Days)
December 25-January 5
Winter Break and New Year’s
January 15
Martin Luther King, Jr. Day (Legal Holiday)
February 12
Lincoln’s Day (Legal Holiday)
February 19
‘Washington’s/Presidents’ Day (Legal Holiday)
March 12-16
Parents Conference Week (Minimum Days)
April 2-9
Spring Break
April 10
Staff Development/Institute Day (No School for Students)
May 25
DPHTA Institute Day (Minimum Day)
May 28 .
Memorial Day {Legal Holiday)
June 7
Last Day of School for Grades PK-6 (Minimum Day)

Trimester Dates
o s .| August 215 — November 9%
December 2006 1" Trimester (38 instructional days)
2™ Trimester November 13% — March 2%
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th [t
4 7 3% Trimester Mgrch 5 - June 7
1 14 (61 instructional days)
18 21

Progress Report Sent Home
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1* Trimester | October 15, 2006 | *Repor Cards are

2™ Trimester | February 2, 2007
3" Trimester  |May 11, 2007

student conference

given lo purents at  the

during conference week
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Appendix Al

MOREY AVENUE PRESCHOOL
CALENDAR

PRESCHOOL IS NOT IN SESSION ON THESE DATES

HOME VISIT DAYS

October 16, 2006
October 17, 2006
October 18, 2006
October 19, 2006
October 20, 2006

February 5, 2007
February 6, 2007
February 7, 2007
February §, 2007
February 9, 2007

PRESCHOOL IS IN SESSION

MULTI-CULTURAL DAY

May 25, 2007



Appendix B

CLASS PROFILE
Teacher Name: School Year:
School Site: Assignment:

Number of students in class:

LANGUAGE DATA
These languages are represented in my class:

Langnage | Number of Students

Number of students who are English proficient:
Number of students who are English Language Learners: (ELL):

EXCEPTIONAL STUDENT DATA

Review student data as appropriate, including cognitive, social, etc.

RESOURCE SUPPORT NEEDS/REQUESTS

OTHER

Teacher Signature Date Administrator Signature Date

Class Profile Form: September 2004 Page 1 of 1



Appendix C

DEL PASO HEIGHTS SCHOOL DISTRICT

OBSERVATION REPORT
CLASSROOM TEACHER

EMPLOYEE:
ASSIGNMENT: SCHOOL SITE:
OBSERVER: DATE: TIME:
STATUS:

DTemporary DProbationary Ointern Number of Days Absent:

(L) Yearone (] Year one
(UPermanent () Yeartwo (J Year two Number of Days Tardy:

The following observation is based on the California Standards for the Teaching Profession (CSTP). The Del Paso Heights
School District has adopted these six standards with 32 sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide instruction, screening, assessment, and evaluation of children. TEN or more checks in the column
marked PRACTICE NOT .CONSISTENT WITH THE STANDARD will autoratically trigger a (3"*) observation.

PART ONE Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard ~ 2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard ~ 2) Developing Practice Toward the

Standard
STANDARD 1 Not Practice Not  Developing Practice That
Observed Consistent Practice Exemplifies
Engages And Supports All Students In Learning. With The Toward The  Meets The Or Exceeds
Standard Standard Standard  The Standard’
1.1 Connects students’ prior knowledge, life
experience, and interest with learning goals. 0. O J o (]
1.2 Uses a variety of instructional strategies to :
motivate students. 0 OJ ] )
1.3 Facilitates learning experiences that promote
autonomy, interactions, and choice. a a ) O
1.4 Engages students in problem solving, critical
thinking, and other activities that make subject :
matter meaningful. . - - - CJ
1.5 Promotes self-directed, reflective learning for all
students. {1 O ] O O
Standard 1 Summary:
Page 1 of 4 Employee Initial: (indicates receipt, not agreement)



Appendix C

STANDARD 2 Not Practice Not  Developing : Practice That
. Observed Consistent Practice Exemplifies

Creates and maintains effective environments for With The Toward The  Meets The Or Exceeds

student learning. Standard Standard Standard The Standard

2.1 Creates physical environment that engages all

students ] ] 0] O 9]
2.2 Establishes a climate that promotes faimess and

Tespect. ] ] O ] O
2.3 Promotes social developrnent and group:

responsibility. O O -0 g .
2.4 Establishes and maintains standards for student 7

behavior. 0 O 0. O ]
2.5 Plans and implements classroom procedures and

routines that supports students learning. O O O O .
2.6 Uses instructional time effectively. O O O o 0

Standard 2 Summary:

STANDARD 3 - Not  Practice Not  Developing Practice That
Observed Consistent Practice Exemplifies
Creates, Understands and Organizes Subject Matter With The Toward The  MeetsThe  Or Exceeds
for Student Learning. ) Standard Standard Standard  The Standard
3.1 Demonstrates knowlédge of subject matter
content and student development. ] S O. J ]
3.2 Organizes curriculum to support student
understanding of subject matier. ] O O O a
33 Intemrelates ideas and information within and
across subject matter areas. a ] ] 4d O
3.4 Develops student understanding through
1nst§'uctional strategies that are appropriate to the O O 0 O 0O
subject matter.
3.5 Uses materials, resources, and technologies to
make subject matter accessible to students. ) O - O .

Standard 3 Summary:

Page 2 of 4 Employee Initiak:” (indicates receipt, not agreement)



Appendix C

STANDARD 4 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Plans Instruction and Designs Learning Experiences With The Toward The  Meets The Or Exceeds
For All Students. Standard " Standard Standard  The Standard
4.1 Draws on and values students’ backgrounds,
interests, and developmental learning needs. 0O 0O O O [
4.2 Establishes and articulates goals for student
learning. _ O O O G O
4.3 Develops and sequences instructional activities
and materials for student learning, O 0 O O ]
4.4 Designs short-term and long-term plans to foster
student learning. O O O 0 O
4.5 Modifies instructional plans to adjust for student
necds. - 0 O O O
Standard 4 Summary:
STANDARD 5 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Assesses Student Learning, : o : With The Toward The  Meets The Or Exceeds
Standard Standard Standard ~ The Standard
5.1 Establishes and communicates learning goals for
students. a O a a !
5.2 Collects and uses multiple sources of information
to assess student learning. ] O ] O ]
5.3 Involves and guides students in assessing their :
own learning, O .0 ] ) O
5.4 Uses the results of assessments to guide :
instruction. O s O a O
5.5 Communicates with students, families, and other-
audiences about student progress. : O O ®) O O

Standard 5 Summagx' :

Dara 1 ~F A b o I DN N S O P F R L



Appendix C

STANDARD 6 ' Not Practice Not . Developing Practice That

Observed Consistent Practice Exemplifies
Develops as a professional educator. With The Toward The  Meets The Or Exceeds
Standard Standard Standard The Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional o 0 .D O 03
development.

6.2 Establishes professional goals and pursues
opportunities to grow professionally. a ] O dJ O

6.3 Works with communities to improve professional
practice. O 0 d G a

6.4 Works with families to improve professional

practice. O - 0 O 0

6.5 Works with colleagues to improve professional
practice. O ] O O )

6.6 Balances professional responsibilities and
maintains motivation, C QO O ] (]

Standard 6 Summary:

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training,

EMPLOYEE SIGNATURE : DATE:
(indicates receipt)

OBSERVER SIGNATURE DATE:

Page 4 of 4



DEL PASO HEIGHTS SCHOOL DISTRICT

Appendix D

END OF YEAR EVALUATION
CLASSROOM TEACHER

EMPLOYEE:
ASSIGNMENT: SCHOQOL SITE:
OBSERVER: DATE: TIME:
STATUS:

(I Temporary (Oprobationary {Ointem Number of Days Absent:

() Yearone () Year one
(DPermanent ) Yeartwo J Yeartwo Number of Days Tardy:

The following evaluation is based on the California Standards for the Teaching Profession (CSTP). The Del P

aso Heights

School District has adopted these six standards with 32 sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide instruction, screening, assessment, and evaluation of children. Failure to meet district standards in

seven or more subgroups may trigger a work plan.

PART ONE Obgervations Regarding District Standards

Meets the District Standards: 1) Meets the Standard ~ 2) Practice That Exemplifies or Exceeds the Standard

Does Not Meet the District Standard: 1) Practice Not Consistent With the Stan

Standard
STANDARD 1 Not
Observed
Engages And Supports All Students In Learning.
1.1 Connects students’ prior knowledge, life
experience, and interest with leaming goals. O
1.2 Uses a variety of instructional strategies to
motivate students. _ O
1.3 Facilitates léaming experiences that promote
autonomy, interactions, and choice. O
14 Engages students in problem solving, critical
thinking, and other activities that make subject O
matter meaningful.
1.5 Promotes self-directed, reflective learning for all

stndents. )

Practice Not ~ Developing

Consistent Practice
With The Toward The
Standard Standard

O )

] ]

] d

O O

O O

Meets The
Standard

O}

O

dard  2) Developing Practice Toward the

Practice That
Exemplifies
Or Exceeds

The Standard

O

a

Stapdard 1 Summary:

Page 1 of 5 Employee Initial:

(indicates reccipt, not agreement)



Appendix D

STANDARD 4 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Plans Instruction and Designs Learning Experiences With The Toward The  Meets The  Or Exceeds
For All Students. Standard Standard Standard The Standar.
4.1 Draws on and values students’ backgrounds,
interests, and developmental leamning needs. O ] ] O ]
4.2 Establishes and articulates goals for student
learning, ] C a O a
4.3 Develops and sequences instructional activities
and materiais for student learning. a ] ] ] ]
44 Designs short-term and long-term plans to foster .
student learning. O O (] 0 O
- 4.5 Modifies instructional plans to adjust for student
needs. O O ) O O
Standard 4 Summary:
STANDARD 5 Not Practice Not  Developing Practice That
Observed Consistent Practice Exempiifies
Assesses Student Learning, With The Toward The Meets The Or Exceeds
Standard Standard Standard  The Standard
5.1 Establishes and communicates learning goals for
students. 1 ] ] ] ()
5.2 Collects and uses multiple sources of information
to assess student learning. O O O a ]
5.3 Involves and guides students in assessing their
own learning, ) O ) O O
54 Uses the results of assessments to guide
instruction, ) ] a O a
3.5 Communicates with students, families, and other
audiences about student progress. O O O O -

Standard 5 Summatry:

Page 3 of 5

Emnlovee Initial:

(indicates receint. not acreement)



Appendix D

STANDARD 2 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Creates and maintains effective environments for With The Toward The  Meets The Or Exceeds
student leaining. Standard Standard Standard The Standard
2,1 Creates physical environment that engages alt
students O O (] a O
22 Hstablishes a climate that promotes faimess and
respect. O ] O O O
2.3 Promotes social development and group
responsibility. [ O g 0 0
2.4 Establishes and maintains standards for student
behavior. O O 0 ] 0O
2.5 Plans and implements classroom procedures and
routines that supports students learning, O O o O O
2.6 Uses instructional time effectively. 'S O O O O
Stapdard 2 Summary:
STANDARD 3 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Understands Developmental Appropriate Practices for With The Toward The  Meets The Or Exceeds
Student Leaming. Standard Standard - Standard ~ The Standard
3.1 Demonstrates knowledge of subject matter -
content and student development. - O 0 O O
3.2 Organizes curriculum to support student
understanding of subject matter. ] O O ] ]
33 Interrelates ideas and information within and
across subject matter areas. (] a ] O Qa
34 Develops student understanding through
instructional strategies that are appropriate to the
subject matter. = o o = O
3.5 Uses materials, resources, and technologies to
make subject matter accessible to students. 0 O O O O

Standard 3 Summary:




Appendix D

STANDARD ¢ Not Practice Not  Developing Practice That
Observed Consistent Practice Exemplifies

Develops as a professional educator, With The Toward The  Meets The  Or Exceeds
Standard Standard Standard  The Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional 0 O O O} -
development.

6.2 Establishes professional goals and pursues
opportunities to grow professionally, O (] ] (] .

6.3 Works with communities to improve professional
practice, ] ] O (] a

6.4 Works with families to improve professional
practice. 0 O O ) )

6.5 Works with colleagues to improve professional
practice, O ] O ] O

6.6 Balances professional responsibilities and
maintains motivation, O a ) ] a

Standard 6 Summary:

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training,

Page d of 5 ' Emplovee Initial: {indicates receint. not aerecment)



PART THREE

RECOMMENDATION:

() RE-ELECTION (probationary/temporary) J TENURE

{ ) NON-RE-ELECT (J WORKPLAN

(J NON APPLICABLE OR NONE NEEDED () ADDITIONAL TRAINING AS NEEDED

D REFERRAL TO PEER ASSISTANCE & REVIEW
PART FOUR

Evaluation conference took place on:

DATE: TIME: PLACE:

1 AGREE with the evaluation report.
I DISAGREE with the evaluation report.
1 made the choice TO SUBMIT a written explanation.

I made the choice NOT TO SUBMIT a written explanation.

EMPLOYEE SIGNATURE ' DATE:

(indicates receipt)

OBSERVER SIGNATURE DATE:

Page 5 of 5



Appendix E

DEL PASO HEIGHTS SCHOOL DISTRICT
OBSERVATION REPORT

CURRICULUM COACH, MUSIC, RSP, AND RESOURCE TEACHER

EMPLOYEE:

ASSIGNMENT: SCHOOL S8ITE:
OBSERVER: DATE: TIME:
STATUS:
DTemporary C]Probationary Olintern _ Number of Days Absent:
() Yearone {2 Year one
{_JPermanent (] Yeartwo () Yeartwo Number of Days Tardy:

The following observation is based on the California Standards for the Teaching Profession (CSTP). The Del Paso Heights
School District has adopted these six standards with 32 sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide instruction, screening, assessment, and evaluation of children. Failure to meet the district
standards in ten or more subgroups will automatically trigger a (3") observation.

PART ONE Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard 2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard  2) Developing Practice Toward the
Standard

STANDARD 1 Not Practice Not  Developing Practice That
Observed = Consistent Practice Exemplifies

Engages And Supports All Classroom Teachers In With The Toward The  Meets The  Or Exceeds
Students Learning. Standard Standard Standard The Standard
1.1 Connects students’ prior knowledge, life

experience, and interest with learing goals. O O O J O
12 Usesa variety of instructional strategies to

motivate students. a ] O O (2
1.3 Facilitates learning experiences that promote

autonomy, interactions, and choice. O O [ O O
1.4 Engages students in problem solving, critical

thinking, and other activities that make subject '

matter meaningful. - - - U L

1.5 Promotes self-directed, reflective learning for all

students. ' ] O ' [ O O

Standard 1 Summary:

Page 1 of 4 Employee Initial: (indlicates receipt, not agreement)



Appendix E

STANDARD 2 Not PracticeNot ~ Developing Practice That
Observed Consistent Practice Exemplifies
Creates and maintains effective environments for With The Toward The  Meets The Or Exceeds
student learning. Standard Standard Standard  The Standard
2.1 Creates physical environment that enpages all
students O O O ] ]
2.2 Establishes a climate that promotes fairness and
respect. ] O a O -
2.3 Promotes social development and group :
responsibility. O O O a 0
2.4 Establishes and maintains standards for student
behavior. O O O O O
2.5 Plans and implements classroom procedures and
routines that supports students learning. O O O O O
2.6 Uses instructional time effectively. o 0) O O O
Standard 2 Summary:
STANDARD 3 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Understands and Organizes Subject Matter for Student With The Toward The  Meets The Or Exceeds
Learning. : Standard Standard Standard  The Standard
3.1 Demonstrates knowledge of subject matter
content and student development. a O a ] ]
3.2 Organizes curriculum to support student
understanding of subject matier. : O O O O a
3.3 Interrelates ideas and information within and
across subject matter areas. ] O O ] ]
3.4 Develops student understanding through
instructional strategies that are appropriate to the ) O O 0O O
subject matter.
3.5 Uses materials, resources, and technologies to
make subject matter accessible to students. ) o O o) O
Standard 3 Summary:
Page 2 of 4 Employee Initial: (indicates receipt, not agreement)



Appendix E

STANDARD 4 Not Practice Not  Developing Practice That

Observed Consistent Pragtice Exemplifies
"Plans Instruction and Designs Learning Experiences With The Toward The  Meets The  Or Exceeds
For All Students. Standard Standard Standard  The Standard

4.1 Draws on and values students’ backgrounds, :
interests, and developmental learning needs. O a 4 O ]

4.2 Establishes and articulates goals for student
learning. O 0o ] a o]

4.3 Develops and sequences instructional activities
and materials for student leaming. ] ] ] a a

44 Designs short-term and long-term plans to foster
student learning. ] - O a ] .}

4.5 Modifies instructional plans to adjust for student
needs. O O O o O

Standard 4 Summary:

STANDARD 5 Not PracticeNot  Developing Practice That
Observed Consistent Practice Exemplifies

Assesses Student Learning. With The Toward The  Meets The Or Exceeds
Standard Standard Standard  The Standard

5.1 Establishes and communicates learning goals for .
all students. (] ] ] a O

5.2 Collects and uses multiple sources of information ‘
to assess student learning. C O ] O O

5.3 Involves and guides students in assessing their : ‘
own learning. ' O O o (] a

5.4 Uses the results of assessments to guide
ingtruction. ] ] ] a a

3.5 Cotnmunicates with students, families, and other
audiences about student progress.

Standard 5 Summary:

Page 3 of 4 Employee Initial; (indicates receipt, not agreement)



STANDARD 6

Develops as a professional educator.

6.1 Reflects on student, parent, and teacher
communication and planting professional
development.

6.2 Establishes professional goals and pursues
opportunities to grow professionally.

6.3 Works with communities to improve professional
practice.

6.4 Works with families to improve professional
Ppractice.
6.5 Works with colleagues to improve professional

practice.

6.6 Balances professional responsibilities and
maintains motivation.

Not
Observed

Practice Not
Consistent
With The

Standard

Developing
Practice
Toward The
Standard

Meets The
Standard

Appendix E

Practice That
Exemplifies -
Or Exceeds

The Standard

Standard 6 Summary:

PART TWO

Bvidence and recommended support, including possible additional observation cycle, or additional training.

EMPLOYEE SIGNATURE DATE:
(indicates receipt)
OBSERVER SIGNATURE DATE:

Page 4 of 4




Appendix E

DEL PASO HEIGHTS SCHOOL DISTRICT
OBSERVATION REPORT

CURRICULUM COACH, MUSIC, RSP, AND RESOURCE TEACHER

EMPLOYEE:
ASSIGNMENT: SCHQOL SITE:
OBSERVER: DATE: i TIME:
STATUS:
DTemporary [:]Probationary { Jintern Number of Days Absent:
() Year one O Year one _
(JPermanent (J  Yeartwo () Year two Number of Days Tardy:

The following observation is based on the California Standards for the Teaching Profession (CSTP). The Del Paso Heights
School District has adopted these six standards with 32 sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide instruction, screening, assessment, and evaluation of children. Failure to meet the district
standards in ten or more subgroups will automatically trigger a (3%} observation,

PART ONE_Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard ~ 2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard 2) Developing Practice Toward the
Standard

STANDARD 1 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies

Engages And Supports All Classroom Teachers In With The Toward The  Meets The Or Exceeds

Students Learning. . Standard Standard Standard  The Standard

1.1 Connects students’ prior knowledge, life
experience, and interest with learning goals. (I O .} O oy

1.2 Uses a variety of instructional strategies to

motivate students. 3 ] O ] O

1.3 Facilitates learning experiences that promote
autonomy, interactions, and choice. O O J O O

1.4 Engages students in problem solving, critical
thinking, and other activities that make subject '
matter meaningful. O D. - - -

1.5 Promotes self-directed, reflective learning for all

students. _ )} d O d O

Standard 1 Summary:

Page 1 of 4 Employee Initial: (indicates receipt, not agreement)



Appendix E

STANDARD 2 Not Practice Not ~ Developing Practice That
. Observed Consistent Practice Exemplifies
Creates and maintains effective environments for With The Toward The  Meets The Or Exceeds
student learning. Standard Standard Standard  The Standard
2.1 Creates physical environment that engages all )
students O O O O 0O
2.2 Establishes a climate that promotes faimess and
respect. O ] ] O O
2.3 Promotes social development and group
- responsibility. ] a (] 3 .}
2.4 Establishes and maintains standards for student
behavior. : O | d ] 0
2.5 Plans and implements classroom procedures and
routines that supports students Jearning. ) O 0 - 0
2.6 Uses instructional time effectively. O O . 0 0O
Standard 2 Summary:
STANDARD 3 Not Practice Not -~ Developing Practice That
Observed Consistent Practice Exemplifies
Understands and Organizes Subject Matter for Student With The Toward The  Meets The Or Exceeds
Learning. Standard Standard Standard  The Standard
3.1 Demonstrates knowledge-of subject matter
" content and student development. O a ] O O
3.2 Organizes curriculum to sepport student
understanding of subject matter. ] a O | O
- 3.3 Interrelates ideas and information within and :
across subject matter areas. O a O ] O
3.4 Develops student understanding through
instructional strategies that are appropriate to the- O O - 0 O
subject matter.
3.5 Uses raterials, resources, and technologies to
make subject matter accessible to students. O ) ) O 0O

Standard 3 Summary:

Page 2 of 4

Employee Initial:

(indicates receipt, not agreement)



Appendix E

Not Practice Not Developing Practice That

STANDARD 4
Observed Consistent Practice Exemplifies
Plans Instruction and Designs Leaming Experiences With The Toward The  Meets The  Or Exceeds
For All Students. Standard Standard Standard  The Standard
4.1 Draws on and values students’ backgrounds,
interests, and developmental learning needs. ] ] O O O
4.2 Establishes and articulates goals for student
leamning, O -] O O O
4.3 Develops and sequences instructional activities
and materials for student learning, O O 0 Q O
4.4 Designs short-term and long-term plans to foster
student learning, 0O O O O ([
4.5 Modifies instructional plans to adjust for student
heeds. O . 0 O 3
Standard 4 Summary:
STANDARD 5 Not  PracticeNot  Developing Practice That
Observed Consistent Practice Exemplifies
Assesses Student Leaming. With The Toward The  Meets The  Or Exceeds
Standard Standard Standard  The Standard
5.1 Establishes and communicates learning goals for
all students. CJ O ] O ]
5.2 Collects and uses multiple sources of information
to assess student learning, O 0 d 1 ]
5.3 Involves and guides students in assessing their .
own learning. O | .} 0O O
5.4 Uses the results of assessments to guide
instruction. a O 0 O O
5.5 Communicates with students, families,'and other
audiences about student progress. O s . O O
Standard 5 Summary:
Page 3 of 4 Employee Initial: (indicates receipt, not agreement)



Appendix E

STANDARD § Not Practice Not Developing Practice That

Observed Consistent Practice Exemplifies
Develops as a professional educator. With The Toward The  Meets The  Or Exceeds
Standard Standard Standard The Standard

6.1 Reflects on student, pa}ent, and teacher
communication and planning professional O O O 0O -
development.

6.2 Establishes professional goals and pursues
opportunities to grow professionatly. ] ] O ] O

6.3 Works with communities to improve professional
practice. : a0 a ] ) O

6.4 Works with families to improve professional

practice. O O O 0 O

6.5 Works with colleagues to improve professional
practice. ) ] O d O

6.6 Balances professional responsibilities and
maintains motivation. O ] ] : O -]

Standard 6 Summary;

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training.

EMPLOYEE SIGNATURE : DATE:
(indicates receipt)

OBSERVER SIGNATURE 7  DATE:

Page 4 of 4



Appendix F

DEL PASO HEIGHTS SCHOOL DISTRICT
END OF YEAR EVALUATION

CURRICULUM COACH, MUSIC, RSP, AND RESOURCE TEACHER

EMPLOYEE:
ASSIGNMENT: ' SCHOOL SITE:
OBSERVER: DATE;: TIME:
STATUS: .
DTemporary [:]Probationary (Jmtern ‘ Number of Days Absent:
(J Yearone () Year one
(JPermanent (J  Yeartwo O Yeartwo Number of Days Tardy:

The following evaluation is based on the California Standards for the Teaching Profession (CSTP}. The Del Paso Heights
School District has adopted these six standards with 32 sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide instruction, screening, assessment, and evaluation of children. Failure to meet the district
standards in fen or more subgroups will automatically trigger a (3") observation for a non- tepured teacher or a work plan fora
veteran teacher. A Check mark = area not met.

PART ONE Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard ~ 2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard 2) Developing Practice Toward the
Standard

STANDARD 1 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Engages And Supports All Classroom Teachers In With The Toward The  Meets The Or Exceeds
Students Learning. Standard Standard Standard The Standard
" 1.1 Connects students’ prior knowledge, life

experience, and interest with learning goals. ] O 0 O O
1.2 Uses a variety of instructional strategies to )

motivate students. 0 O O Qo O
1.3 Facilitates learning experiences that promote

autonomy, interactions, and choice. ] ] O O O
1.4 Engages students in problem solving, critical

thinking, and other activities that make subject

matter meaningfil. ' O - - t] -

1.5 Promotes self-directed, reflective learning for all

students. 2 O 0 ] o

Standard 1 Summary:

Page 1 of 5 Employee Initial: . (indicates receipt, not agreement)



Appendix F

STANDARD 2 Not Practice Not ~ Developing Practice That
_ Observed Consistent Practice Exemplifies
Creates and maintains effective environments for Toward The  Meets The Or Exceeds
student learning. Standard Standard The Standard
2.1 Creates physical environment that engages all
students . ] ] O O
2.2 Establishes a climate that promotes faimess and
Tespect. O O O -
2.3 Promotes social development and group
responsibility. O O ] ]
2.4 Establishes and maintaing standards for student
behavior. O O O [
2.5 Plans and implements classroom procedures and
routines that supports students learning. 'S O O O
2.6 Uses instructional time effectively. O O O O
Standard 2 Summary:
STANDARD 3 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Understands and Organizes Subject Matter for Student - Toward The  Meets The Or Exceeds
Learning. Standard Standard The Standard
3.1 Demonstrates knowledge of subject matter
* content and student development. O | O O
3.2 Organizes curriculum to support student
understanding of subject matter. ] O a O
3.3 -Interrelates ideas and information within and ‘
across subject matter areas. 0O O O O
3.4 Develops student understanding through
instructional strategies that are appropriate to the
subject matter. ' = = = =
3.5 Uses materials, resources, and technologies to
make subject matter accessible to students. O o 0 O

Standard 3 Summary:

Page 2 of 5 Employee Initial:

(indicates receipt, not agreement)




Appendix F

STANDARD 4 Not Practice Not  Developing Practice That
Observed - Consistent Practice Exemplifies

Plans Instruction and Designs Leamning Experiences With The Toward The  Meets The Or Exceeds
For All Students. Standard Standard Standard The Standard
4.1 Draws on and values students’ backgrounds,

interests, and developmental learning needs. ] a O I ()
4.2 Establishes and articulates goals for student

learniing, (] ] ] ] J
4.3 Develops and sequences appropriate instructional

activities and materials for students learning. (] (] ] O O
4.4 Designs short-term and long-term plans to foster

student learning, ] 0 (] a O
4.5 Modifies instructional plans to adjust for student

needs. @) - 0 ®) -

Standard 4 Summary;
STANDARD 5 Not PracticeNot  Developing Practice That
Observed Consistent Practice Exemplifies
Assesses Student Learning, With The Toward The  Meets The Or Exceeds
Standard Standard Standard The Standard

5.1 Bstablishes and communicates learning goals for

all students. (] O d ] O
5.2 Collects and uses multiple sources of information

to assess student learning. O O a ] O
5.3 Involves and guides students in assessing their

own learning, ] (] ] O (]
5.4 Uses the results of assessments to guide .

instruction. O O O Cl a
5.5 Communicates with students, families, and other

andiences about student progress, O O O O =

Standard 5 Summary:

Page 3 of 5

Employee Initial: (indicates receipt, not agreement)



- Appendix F

STANDARD 6 ‘ Not Practice Not ~ Developing
' Observed Consistent Practice
Develops as a professional educator. With The Toward The  Meets The
Standard Standard Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional O O O O
development.

6.2 Establishes professional goals and pursuing
opportunities to grow professionally. O S a. ]

6.3 Works with communities to improve professional
practice. O O O a

6.4 Works with families to improve professional

Ppractice. ) O O O

6.5 Works with colleagues to improve professional
practice. ] ] (] O O

6.6 Balance professional responsibilities and
maintains motivation. O 0 - ]

Practice That
Exemplifies
Or Exceeds

The Standard

Standard 6 Sammary:

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training,

Page 4 of 5 Employee Initial: (indicates receipt, not agreement)



Appendix F

PART THREE
RECOMMENDATION:

(J RE-ELECTION (probationary/temporary) (J TENURE

() NON-RE-ELECT () WORK PLAN

() NON APPLICABLE OR NONE NEEDED ()} ADDITIONAL TRAINING AS NEEDED

O REFERRAL TO PEER ASSISTANCE & REVIEW
PART FOUR

Evaluation conference took place on:

DATE: TIME: PLACE:

I AGREE with the evaluation report,
I DISAGREE with the evaluation report.
I made the choice TO SUBMIT a written explanation.

I'made the choice NOT TO SUBMIT a written explanation.

EMPLOYEE SIGNATURE DATE: '
(indicates receipt) ’
OBSERVER SIGNATURE DATE:

Page 5 of 5



Appendix G

DEL PASO HEIGHTS SCHOOL DISTRICT
OBSERVATION REPORT

PSYCHOLOGIST, SPEECH THERAPIST, AND COUNSELOR

EMPLOYEE:
ASSIGNMENT: SCHOOL SITE:
OBSERVER: DATE: TIME:
STATUS:
[ JTemporary (U)Probationary Ointern Number of Days Absent:
Year one () Year one
(OJPermanent ) Yeartwo () Yeartwo Number of Days Tardy:

The following observation is based on the California Standards for the Teaching Profession (CSTP). The Del Paso Heights
School District has adopted these six standards with 23 sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide screening, assessment, and evaluation of children. Failure to meet district standards in eight or
more subgroups will automatically trigger a (3" observation.

PART ONE Observations Reparding District Standards

Meets the District Standards: 1) Meets the Standard ~ 2) Practice That Exemplifics or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard ~ 2) Developing Practice Toward the
Standard '

STANDARD 1 Not Practice Not  Developing Practice That
' Observed Consistent Practice Exemplifies
Engages And Supports Siaff. ' With The - Toward The  MeetsThe  Or Exceeds
: Standard Standard Standard The Standard

1.1 Uses appropriate strategies to build relationships

with students, staff, and families. _ O . 0 O ] O
1.2 Uses a variety of strategies to assess students. O 0 ' O O
1.3 Uses knowledge & skills of specialized field to

support the learning & behavior levels of all

students. O - - - -

1.4 FEngages students in problem solving, critical
thinking, and other activities. O ) J O 8]

1.5 Uses community agencies, appropriately for the : .
benefit of all students. O O O O 0O

Standard 1 Summary:

Page 1 of 3 Employee Initial: (indicates receipt, not agreement)



Appendix G

STANDARD 2 Not PracticeNot  Developing Practice That.
QObserved Consistent Practice Exemplifies

Creates Guidelines For Inclusion In Effective With The Toward The Meets The Or Exceeds

Environments. . Standard Standard Standard The Standard

2.1 Contributes to special services and staff meetings.

] ] O3 O ]
2.2 Supports social development through IIP’s. o) 0 O 0 O
2.3 Uses work time effectively. O O O O O
2.4 Develops rapport with students. O O O 'S O
2.5 Develops rapport with staff. o) O . O O
2.6 Develops rapport with community. 'S O O . 0 O
Standard 2 Summoary;
STANDARD 3 Not Practice Not  Developing Practice That
Observed Consistent Practice Exemplifies
Understands Development Appropriate Practices for With The - . Toward The  Meets The Or Bxceeds
Student Learning. Standard Standard Standard The Standard
3.1 Organizes and plans work.. O 0 O ' O O
3.2 Observes & supports teachers & stdents in the
learning environment. ] a ] a O
3.3 Provides leadership in bringing desirable changes :
to district programs, ] ) : a O ]
3.4 Writes anecdotal to provide health information .
and direction to classroom teachers. a O O O a
3.5 Works as a member of each school site team.
: - (] O ] ]
3.6 Reports are relevant & of professional quality )
] ] ] . a

Standard 3 Summary;

Page 2 of 3 Employee Initial: (indicates receipt, not agreement)



STANDARD 6 : Not Practice Not Developing
o Qbserved Consistent Practice )
Develops as a professional educator. With The Toward The ~ Meets The
: Standard Standard Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional O 0 - O
development.

6.2 Establishes professional goals and pursues
opportunities to grow professionally. - ] a O O

6.3 Works with communities to improve professional
practice. ] ] ] ]

6.4 Works with families to improve professional

practice. O O O 0

6.5 Works with colleagues to improve professional
practice. O O a 0O

6.6 Balances professional responsibilities and
maintains motivation, O d0 a O

Appendix G

Practice That
Exemplifies
Or Exceeds

The Standard

Standard 4 Summary:

PART TWO

Evidence and recommended support; including possible additional observation cycle, or additional training.

EMPLOYEE SIGNATURE ' . 'DATE:

{indicates receipt)
OBSERVER SIGNATURE _ DATE:

Page 3 of 3



Appendix H

DEL PASO HEIGHTS SCHOOL DISTRICT
END OF YEAR EVALUATION

PSYCHOLOGIST, SPEECH THERAPIST, AND COUNSELOR

EMPLOYEE:
ASSIGNMENT: SCHOOL SITE:
OBSERVER: - DATE: TIME:
STATUS:
C]Temporary DProbatichary (Jintemn Number of Days Absent:
(J  Yearone () Year one
{_JPermanent () Yeartwo (2 Year two Number of Days Tardy:

The following evaluation is based on the California Standards for the Teaching Profession (CSTP), The Del Paso Heights
School District has adopted these six standards with 23sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide screening, assessment, and evaluation of children. Failure to meet district standards in eight or
more subgroups may trigger a work plan.

PART ONE Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard ~ 2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard 2) Developing Practice Toward the
Standard _

STANDARD 1 Not . Practice Not  Developing Practice That
Observed Consistent Practice Exemplifies
Engages And Supports Staff. With The Toward The  Meets The  Or Exceeds
Standard Standard Standard ~ The Standard

1.I  Uses appropriate strategies to build relationships :

with students, staff, and families. O 0 () O O
1.2 Uses a variety of strategies to assess siudents. 0 0 - 0 -
1.3 Uses knowledge & skills of specialized field to

support the learning & behavior levels of all

students. O G OJ O O

1.4 Engages students in problem solving, critical .
thinking, and other activities. O a O (I O

1.5 Uses community agencies, appropriately for the
benefit of all students. ] O d 2 4

Standard 1 Summary:

Page 1 of 4 Employee Initial: (indicates receipt, not agreement)



Appendix H

STANDARD 2 Not Practice Not Developing Practice That
Observed Consistent Practice Exemplifies
Creates Guidelines For Inclusion In Effective With The Toward The  Meets The Or Exceeds
Environments. . Standard Standard Standard The Standard
2.1 Contributes to special services and staff meetings. O O O O O
2.2 Supports social development through IP’s. . O ) O O O
2.3 Uses work time effectively. O ) O O O
2.4 Develops rapport with students. 0 O 0 0 O
2.5 Develops rapport with staff. O O O O O
2.6 Develops rapport with community. O O O O I
Standard 2 Summary:
STANDARD 3 Not Practice Not  Developing Practice That
: Observed Consistent Practice Exemplifies

Understands Development Appropriate Practices for ' With The Toward The ~ Meets The Or Exceeds
Student Learning. Standard _Standard -Standard - The Standard
3.1 Organizes and plans work. O O O O
3.2 Observes & supporfs teachers & students in the

learning environment. O ] ] O
3.3 Provides leadership in bringing desirable changes

to district programs. O a ] a |
3.4 Writes anecdotal to provide health information :

and direction to classroom teachers. a ] ] O O

" 3.5 Works as a member of each school site team.
O ] ] ] O
3.6 Reports are relevant & of professional quality
] 0 a O O
Standard 3 Summary:
Page 2 of 4 Employee Initial:  (indicates receipt, not agreement)



Appendix H

STANDARD 4 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies

Develops as a professional educator. With The Toward The  Meets The  Or Exceeds
Standard Standard Standard ~ The Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional 0 ) O O O
developrent. :

6.2 Establishes professional goals and pursuing
opportunities to grow professionally. ] O O (] ]

6.3 Works with communities to improve professional
practice. 0O (] a ] a

6.4 Works with families to improve professional

practice. O O O O O

6.5 Works with colleagies to improve professional
practice. O O O O O

6.6 Balance professional responsibilities and
maintains motivation. O O ] O ]

Standard 4 Summary:

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training.

Page 3 of 4 Employee Initial: (indlicates receipt, not agreement)



Appendix H

PART THREE

RECOMMENDATION:

(J RE-ELECTION (probationary/temporary) () TENURE

(O NON-RE-ELECT (J WORKPLAN

(J NON APPLICABLE OR NONE NEEDED () ADDITIONAL TRAINING AS NEEDED
PART FOUR

Evaluation conference took place on:

DATE: _ .- TIME: PLACE:

1 AGREE with the evaluation report.
I DISAGREE with the evaluation report.
I made the choice TO SUBMIT a written explanation.

I made the choice NOT TO SUBMIT a written explanation.

EMPLOYEE SIGNATURE DATE:
(indicates receipt) :

OBSERVER SIGNATURE ' DATE:

Page 4 of 4



Appendix 1

DEL PASO HEIGHTS SCHOOL DISTRICT

OBSERVATION REPORT
NURSE

EMPLOYEE:
ASSIGNMENT: SCHOOL SITE:
OBSERVER: DATE: . TIME:
STATUS:

C]Temporary GProbaﬁonary (Intem Number of Days Absent:

Year one (O Year one
(OJPermanent (3 Yeartwo O Yeartwo Number of Days Tardy:

The following observation is based on the California Standards for the Teaching Profession (CSTP). The Del Paso Heights
School Dristrict has adopted these six standards with 23 sub-groups for the observation/evaluation practices of all who provide
instruction to children. Failure to meet district standards of eight or more subgroups will automatically trigger a (3
observation. :

PART ONE Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard ~ 2) Practice That Exempliﬁes or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard 2) Developing Practice Toward the
Standard :

STANDARD 1 7 Naot Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Engages And Supports Staff. With The Toward The  Meets The Or Exceeds
Standard Standard Standard  The Standard
1.1 Uses appropriate strategies to build relationships
with the students, staff, and families. ] O O ] (]
1.2 Uses a variety of strategies to assess student’s
health. ] O ] O O
1.3 Uses knowledge & skills of specialized field to
support the learning & behavior ievels of all
students O = = O =
1.4 Engages siudents in preblem solving, critical
thinking, and other activities. ] O O O
1.5 Uses community agencies, appropriately for the :
benefit of all students. dJ O O ()
Standard 1 Summary:;

Page 1 of 3 Employee Initial: (indicates receipt, not agreement)



Appendix I

STANDARD 2 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies

Creates Guidelines For Inclusion in Effective ‘With The Toward The Meets The Or Exceeds

Environments Standard Standard Standard The Standard

2.1 Establishes a climate that promotes faimess &

respect. ] O O [ O
2.2 Uses a variety of teaching aids, materials, and

equipment to motivate students. : -] 0 O O ]
2.3 Fstablishes and maintains standards for student

behavior. O ] ] ] (]
24 Developstapport with students. O O &) O 0
2.5 Develops rapport with staff.

O ] ] a O
2.6 Develops rapport with commuamity. O ] ] (. O
Standard 2 Sommary:
STANDARD 3 Not Practice Not  Developing Practice That
- Observed Consistent Practice Exemplifies

Understands Development Appropriate Practices for ‘With The Toward The  Meets The Or Exceeds
Student Learning. _ Standard Standard Standard ~ The Standard
3.1 Organizes & plans work, O 0 O O O
3.2 Observes & supports teachers & students in the

learning environment. o [} O O O
3.3 Provides leadership in bringing desirable changes _

to district programs. O O O O O
3.4 Works as a member of each school site tear: C] 7 O o). 0
3.5 Reports are relevant & of professional quality.

O O O

Standard 3 Summary:

Page 2 of 3 Employee Initial: - (indicates receipt, not agreement)



STANDARD ¢

Develops as a professional educator.

6.1 Reflects on student, parent, and teacher
communication and planning professional
development.

6.2 Establishes professional goals and pursties
opportunities to grow professionally.

6.3 Works with communities to improve professional
practice.

6.4 Works with families to improve professional
practice.
6.5 Works with colteagues to improve professional

practice.

6.6 Balance professional responsibilities and
maintains motivation.

Appendix I

Practice Not  Developing Practice Th;

Consistent Practice Exemplifies
With The Toward The  Meets The Or Exceeds
Standard Standard Standard The Standard

0 O [ ]

O O 1 (]

. o O O

(] O O (]

] O ] ]

(] O ] O

Standard 6 Summary:

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training.

EMPLOYEE SIGNATURE

DATE:

{indicates receipt)

DATE:

OBSERVER SIGNATURE

Page 3 of 3




Appendix J

DEL PASO HEIGHTS SCHOOL DISTRICT

END OF YEAR EVALUATION
NURSE

EMPLOYEE:
ASSIGNMENT: SCHOOL SITE:
OBSERVER: DATE: _ TIME:
STATUS: :

(O Temporary (C)Probationary Ointern Number of Days Absent:

(3 Yearone () Year one
(OPermanent (J  Yeartwo () Yeartwo Number of Days Tardy:

The following evaluation is based on the California Standards for the Teaching Profession (CSTP). The Del Paso Heights
School District has adopted these six standards with 23sub-groups for the observation/evaluation practices of all who provide
instruction to children. Failure to meet district standards of eight or more subgroups may trigger a work plan.

PART ONE Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard  2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard  2) Developing Practice Toward the
Standard

STANDARD 1 ) Not Practice Not Developing Practice That

Observed Consistent Practice Exemplifies
Engages And Supports Staff. With The Toward The  Meets The Or Bxceeds
' Standard Standard Standard  The Standard

1.1 Uses appropriate strategies to build relationships

with the students, staff, and families. O O 3 0O -
1.2 Uses a variety of strategies to assess student’s

health. - O OJ 0 - O
1.3 Uses knowledge & skills of specialized field to

support the learning & behavior levels of all ‘ .

atadents. J O Ol a O

- 1.4 Engages students in problem solving, critical . '
thinking, and other activities. - ) O O . O a

1.5 Uses cmrimunity agencies, appropriately for the
benefit of all students. O O ) g 0O

Standard 1 Summary:

- a - oAy 7 PLINE LU TR S T SRRy |



Appendix J

STANDARD 2 Not Practice Not  Developing Practice That
Observed Consistent Practice Exemplifies

Creates Guidelines For Inclusion in Effective With The Toward The Mects The Or Exceeds

Enviroriments Standard Standard Standard The Standara

2.1 Contributes to special services and staff meetings.

O O (] a a
2.2 Supports social development through ITP’s , O O 'S O -
2.3 Uses work time effectively o O 0O O O
2.4 Develops rapport with students. o O O 'S O
2.5 Develops rapport with staff. o O ' O )
2.6 Develops rapport with community. O O ) O O
Standard 2 Summary:
STANDARD 3 Not PracticeNot ~ Developing Practice That
. Observed Consistent Practice Exemplifies
Understands Developmental Appropriate Practices for With The Toward The  Meets The Or Exceeds
Student Learning, Standard Standard Standard  The Standard
3.1 Organizes & plans works. 3 O 1 O 0O
3.2 Observes & supports teachers & students in the
learning environment. O O O [ O
3.3 Provides leadership in bringing desirable changes
to district programs. (] O (] G ]
3.4 Writes anecdotal to provide health information
and direction to classroom teachers, . ] (] 6] a (]
3.5 Works as a member of each school site team. )
] ] c 0o O
3.6 Reports are relevant & of professional quality.
O ] O O ]

Standard 3 Summary;

Page 2 of 4 Employee Initial: (indicates receipt, not agreement)



Appendix J

STANDARD 6 Not .  PracticeNot  Developing
. Observed Consistent Practice
Develops as a professional educator. With The Toward The  Meets The
Standard Standard Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional O O O =
development.

6.2 Establishes professional goals and pursuing
opportunities to grow professionally. O O 0 a

6.3 Works with communities to improve professional
practice. O ] O ]

6.4 Works with families to improve professional

practice. ) O O O

6.5 Works with colleagues to improve professional
practice. O ] O .

6.6 Batance professional responsibilities and
maintains motivation. O ] O O

Practice That
Exemplifies
Or Exceeds

The Standard

‘Standard 6 Summary:

PART TWO

Evidence and recommended suppost, including possible additional observation cycle, or additional training.

Page 3 of 4 Employee Initial: (indicates receipt, not agreement)



PART THREE
RECOMMENDATION:

() RE-ELECTION {probaticnary/temporary) (J TENURE

(L) NON-RE-ELECT (O WORK PLAN

(CJ NON APPLICABLE OR NONE NEEDED | () ADDITIONAL TRAINING AS NEEDED
PART FOUR

Evaluation conference took place on:

DATE: . TIME: PLACE:

Appendix J

[ AGREE with the evaluation report.
1 DISAGREE with the evaluation report.
1 made the choice TO SUBMIT a written eiplanaﬁon.

I made the choice NOT TO SUBMIT a written explanation.

EMPLCYEE SIGNATURE DATE:
(indicates receipt)
OBSERVER SIGNATURE DATE:

Page 4 of 4



Appendix K

DEL PASO HEIGHTS SCHOOL, DISTRICT
OBSERVATION REPORT

NON-CLASSROOM CERTIFICATED BARGAINING UNIT MEMBER

EMPLOYEE:
ASSIGNMENT: SCHOOL SITE:
OBSERVER: ' DATE: TIME:
STATUS:
() Temporary (OProbationary (Ointern Number of Days Absent:
() Yearone () Year one
(O)permanent {__—] Year two () Yeartwo Number of Days Tardy:

The following observation is based in part on the California Standards for the Teaching Profession (CSTP). The Del Paso
Heights School District has adopted these standards with 23 sub-groups for the observation/evaluation of instructional practices
of all certificated staff who provide instruction, screening, assessment, and evaluation of children. Failure to meet district
standards in seven or more subgroups will automatically trigger a (3) observation,

PART ONE _Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard  2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard ~ 2) Developing Practice toward the
Standard ' '

STANDARD 1 ' Not PracticeNot  Developing Practice That
Observed Consistent Practice Exemplifies
Engages And Supports Staff. With The Toward The  Meets The  Or Exceeds
Standard Standard Standard The Standard
1.1 Uses appropriate strategies to build relationships
with the students, staff, and families. O - D.' - -
1.2 Uses a variety of strategies to assist students. ) O ) O )
1.3 Uses knowledge & skills of specialized field to
support the learning & behavior levels of all .
students. - O - O -

1.4 Engages students in problem solving, critical :
thinking, and other activities. ]} : J -0 O O

1.5 Uses community agencies, appropriately for the .
benefit of all students. a O O a O

Standard 1 Summary:

Damo 1 AF2 FEmnlavee Tnitial: (indicates receipt, not agreement)



Appendix K

STANDARD 2 Not Practice Not Developing Practice That
Observed Consistent Practice Exemplifies
Creates guidelines for inclusion in effective With The Toward The  Meets The Or Exceeds
environments. Standard Standard Standard The Standard
2.1 Contributes to special services and staff meetings. 0 0 O O O
2.2 Supports social development through IIP’s. O o O O '
2.3 Uses work time effectively. O O 0 0O 0
2.4 Develops rapport with students. O - O Q O ]
2.5 Develops rapport with staff, O 0 O 0O 0
2.6 Develops rapport with community. ) O O ') O
Standard 2 Summary:
STANDARD 3 Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies

Understands Developmental Appropriate Practices for With The Toward The  Meets The Or Exceeds
Student Learning, Standard Standard Standard  The Standard
3.1 Organizes & plans work. 0O O O O O
3.2 Observes & supports teachers & students in the _

learning environment. O a ] ]
3.3 Provides leadership in bringing desirable changes

to district programs. ] O a ] a
3.4 Writes anecdotal to provide health information

and direction to classroom teachers. O ] [ O O
3.5 Works as a member of each school site team.

O O O O ]
3.6 Reports are relevant & of professional quality.
a o O O a

Standard 3 Summary:

Page 2 of 3

Employee Initial:

(indicates receipt, not agreement)



Appendix K

STANDARD 6 Not PracticeNot  Developing Practice That
Observed Consistent Practice Exemplifies

Develops as a professional educator. With The Toward The  Meets The Or Exceeds
Standard Standard Standard The Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional O O 0O 0 O
development.

6.2 Establishes professional goals and pursues
opportunities to grow professionally. ] O O ] ]

6.3 Works with communities to improve professional
practice. ] - O O ]

6.4 Works with families to improve professional

practice. O O DV O O

6.5 Works with colleagues to improve professional
practice. O O ] O O

6.6 Balances professional responsibilities and
maintains motivation. o [ ] (] ] O

Standzrd 6 Summary:

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training,

EMPLOYEE SIGNATURE . DATE:
~ {indicates receipt) ‘
OBSERVER SIGNATURE DATE:

Page3 of 3



Appendix L

DEL PASO HEIGHTS SCHOOL DISTRICT
END OF YEAR EVALUATION

NON-CLASSROOM CERTIFICATED BARGAINING UNIT MEMBER

EMPLOYEE:
ASSIGNMENT: SCHOOL SITE:
OBSERVER: DATE: TIME:
STATUS:
DTemporary DProbationary (Jintern Nurnber of Days Absent:
() Yearone (3 Year one
(OPermanent ) Yeartwo () Yeartwo Number of Days Tardy:

The following evaluation is based on the California Standards for the Teaching Profession (CSTP). The Del Paso Heights
School District has adopted these six standards with 23 sub-groups for the observation/evaluation of instructional practices of all
certificated staff who provide instruction, screening, assessment, and evaluation to children. Failure to meet district standards in
eight or more subgroups may trigger a work plan.

PART ONE _Observations Regarding District Standards

Meets the District Standards: 1) Meets the Standard = 2) Practice That Exemplifies or Exceeds the Standard
Does Not Meet the District Standard: 1) Practice Not Consistent With the Standard 2} Developing Practice toward the
Standard

STANDARD i Not Practice Not ~ Developing Practice That
Observed Consistent Practice Exemplifies
Engages And Supports Staff. With The Toward The  Meets The Or Exceeds
Standard Standard Standard ~ The Standard

1.1 Uses appropriate strategies to build relationships

with the students, staff, and families, - O O - -
1.2 Uses a variety of strategics to assist students. O O 0 0 O
1.3 Uses knowledge & skills of specialized ficld to

support the learning & behavior levels of alt

students, = - - - -

1.4 Engages students in problem solving, eritical
thinking, and other activities. O ] O ]

1.5 Uses community agencies, appropriately for the
benefit of all students. , O O O

Standard 1 Summary:

Page 1 of 4 Employee Initial: (indticates receipt, not agreement)



Appendix L

STANDARD 2 Not Practice Not  Developing Practice That

Observed Consistent Practice Exemplifies
Creates guidelines for inclusion in effective With The Toward The  Meets The Or Exceeds
environments. Standard Standard Standard The Standard
2.1 Contributes to special services and staff meetings. o O 0 O O
2.2 Supports social development through ITP’s. O O O O O
2.3 Uses work time effectively. O O 0 O .
2.4 Develops rapport with students. O ) O . O
2.5 Develops rapport with staff. O o) O O O
2.6 Develops rapport with community. 0 O O = O
Standard 2 Summary:
STANDARD 3 Not PracticeNot  Developing Practice That
Observed Consistent Practice Exemplifies
Understands Developmental Appropriate Practices for With The Toward The  Meets The Or Exceeds
Student Learning. Standard Standard Standard The Standard
3.1 Organizes & plans work. O O 0O O
3.2 Observes & supports teachers & students in the
learning environment. )
3.3 Provides leadership in bringing desirable changes
to district programs. ] ] 9] a (]
3.4 Writes anecdotal to provide health information
and direction to classroom teachers. O (] a ] O
3.5 Works as 2 member of each school site team.
] ] ] O O
3.6 Reports are relevant & of professional quality.
O O O O a

Standard 3 Summary:

Pana ? nfA Emnlaves Tmitial- findirates receint ot arreement)



Appendix L

STANDARD 6 Not Practice Not  Developing Practice That
Observed Consistent Practice Exemplifies
Develops as a professional educator. With The Toward The  Meets The Or Exceeds
. Standard Standard Standard ~ The Standard

6.1 Reflects on student, parent, and teacher
communication and planning professional : O O 0 O O
development.

6.2 Establishes professional goals and pursues
opportunities to grow professionally. O O a (] O

6.3 Works with communities to improve professional
practice. ] )] O 0 ]

6.4 Works with families to improve professionél

practice. o a - Cl -

6.5 Works with colleagues to improve professional
practice. (] O O ] O

6.6 Balances professional responsibilities and
maintains motivation, O )] O a 0O

Standard 6 Summary;

PART TWO

Evidence and recommended support, including possible additional observation cycle, or additional training,

Page 3 of 4 Employee Initial: (indicates receipt, not agreement)



Appendix L

PART THREE

RECOMMENDATION:

- RE-ELECTION (probationary/temporary) () TENURE

() NON-RE-ELECT () WORKPLAN

(UJ NON APPLICABLE OR NONE NEEDED () ADDITIONAL TRAINING AS NEEDED
PART FOUR

Evaluation conference took place on:

DATE: TIME: PLACE:

I AGREE with the evaluation report.

1 DISAGREE with the evaluation report.

I made the choice TO SUBMIT a written explanation,

I tnade the choice NOT TQ SUBMIT 2 wri;ten explanation.

EMPLCYEE SIGNATURE 7 DATE:
{indicates receipt)

OBSERVER SIGNATURE DATE:

Page 4 of 4
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Appendix Q

FORMAL (LEVEL ONE) GRIEVANCE FORM
DEL PASO HEIGHTS TEACHERS ASSOCIATION

Name of Grievant:

Date of submission to Level 1:

Grievant's work location:

Grievant's job title:

Grievant's immediate supervisor:

Specific sections of the contract alleged to have been violated:

Description of the circumstances giving rise to the grievance, including, at a minimum, a
statement of the facts constituting the alleged violation, including names, dates and
places as appropriate: '

Remedy sought:

Date of informal discussion of grievance with immediate supervisor:

Result of informal conference:

Grievant’s sighature:

Page 1 of 3



Appendix Q

LEVEL TWO GRIEVANCE FORM
DEL PASO HEIGHTS TEACHERS ASSOCIATION

Name of Grievant:

Date of submission to Level 2:

Grievant's work location:

Grievant's job fitle:

Grievant's immediate supervisor:

Specific sections of the contract alleged to have been violated:

Description of the circumstances giving rise to the grievance, inciuding, at a minimum, a
statement of the facts constituting the alleged violation, including names, dates and
places as appropriate:

Remedy sought:

Date of discussion of Formal (Level One) Grievance:

Result of Formal (Level One) Grievance:

- Grievant’s signature:

Pana 2 nf R



Appendix Q

LEVEL THREE GRIEVANCE FORM
Request for Advisory Arbitration
DEL PASO HEIGHTS TEACHERS ASSOCIATION

Name of Grievant:

Date of submission to Level 3:

Grievant’s work location:

Grievant's job title:

Grievant's immediate supervisor:

Specific sections of the contract alleged to have been violated:

Description of the circumstances giving rise to the grievance, including, at a minimum, a
statement of the facts constituting the alieged violation, including names, dates and
places as appropriate;

Remedy sought: _

Date of Level Two Grievance:

Resuit of Level Two Grievance:

Grievant’s signature;

Page 30of 3



Appendix R

DEL PASO HEIGHTS SCHOOL DISTRICT
DEL PASO HEIGHTS TEACHERS ASSOCIATION

AGREEMENT: PEER ASSISTANCE AND REVIEW

Tanuary 26, 2000

The Del Paso Heights School District and the Del Paso Heights Teachers Association hereby
agree as follows:

ESTABLISHMENT OF PROGRAM

1.

The Del Paso Heights School District and the Del Paso Heights Teachers Association desire
to establish and maintain a program, as permitted by California Education Code section
44500, to provide assistance to teachers employed by the District who are in need of
development in subject matter knowledge and/or teaching strategies or skills. This program
shall be referred to as the “Peer Assistance and Review Program,” or “PAR,” or simply as
“The Program.” The PAR Program will not replace current teacher support programs.

GOAL OF THE PROGRAM

2. All teachers participating in the Program shall demonstrate progress toward meeting the

California Standards for the Teaching Profession (copy attached).

THE JOINT PANEL

3.

The PAR Program shall be administered by a Panel which shall consist of five (5) members,
two (2) of whom shall be selected by the Superintendent or the Superintendent’s designee,
and three (3) of whom shall be selected by a vote of permanent certificated classroom
teachers as coordinated by the Association.

Panel Members shall have the following minimum qualifications:

a. Demonstrated exemplary collaborative strategies and abilities with co-workers;

b. Knowledge of current District and state instructional programs, strategies and standards;
c. Knowledge of the California Standards for the Teaching Profession.

The Panel shall meet at times and places as they shall determine. The Panel shall determine a
method for selecting a chairperson. Every school year, teacher members of the Panel shall
each receive a stipend of $ 3,000, prorated when service is less than a full school year. The
initial term of service for teacher panel members shall be staggered as follows: one (1) one-
year term, one (1) two-year term, and one (1) three-year term. The initial term of service for
District panel members shall be staggered as follows: one (1) two-year term, and one (1}
three-year term. All subsequent panel members shall serve for three years.
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Appendix R

6. The panel shall strive to make decisions by reaching consensus. Failing that, actions of the
Panel shall be approved by an affirmative vote of at least three members. The Panel may not
meet and act unless at least four panel members are present.

7. The responsibilities of the Panel shall include the following:

a. Selecting Consulting Teachers. When selecting Consulting Teachers, the Panel
shall strive to select a group of Consulting Teacher with diverse teaching
experience;

b. Reviewing reports prepared by Consulting Teachers;

c. Making recommendations to the Governing Board of the District concerning
Participating Teachers, including forwardmg the names of individuals to the
Governing Board prior to April 15™ of each school year, of Participants who, after
sustained assistance, are not able to demonstrate satisfactory improvement;

d. Preparing an annual review of the impact of the PAR Program, including
recommendations for improvement;

e.  Preparing written guidelines for Consulting Teachers and their activities;

f. Developing an annual budget proposal for the PAR Program, subject to Board
approval,

g Determine appropriate training for panel members and Consulting teachers and
coordinating and implementing such training.

h. Limiting the number of voluntary participants in the Program based on budgetary
constraints,

i. Within budgetary limits, provide support to Consulting Teachers who seek
additional assistance and or training.

CONSULTING TEACHERS

8. The Joint Panel shall appoint no more than one “Consulting Teacher” for each two (2)
participants in the PAR program.

9. Consulting Teachers shall have the following minimum qualifications:

a.

b.

A permanent teacher of the District with at least (5) active and consecutive years
of classroom experience in this District;

Demonstrated exemplary teaching ability, as indicated by, among other things,
effective communication skills, subject matter knowledge, and a mastery of a
range of teaching strategies necessary to meet the needs of pupils in different
contexts. _

Demonstrated support for and participation in District programs designed to
improve teacher performance and student achievement.

Demonstrated exemplary collaborative strategies and abilities with co-workers,

DPHSD/DPHTA Peer Assistance Review Tentative Agreement Page 20f 6  Revised 3/27/01



10.

11.

12.

13.

Appendix R

Classroom teachers may apply for a consulting teaching position on a form prepared by the
Panel. The Panel may also require the submission of a resume’ from applicants. Notice of
an opening based upon the expiration of the term of another Consulting Teacher shall be
posted at each school site no later than (30) calendar days prior to the expiration of the term.
However, when a vacancy is created due to the need for additional or replacement Consulting
Teachers and the Joint Panel determines that further applications are desired, the notice shall
be posted as soon as practical. The posting shall include the minimum qualifications, the
anticipated duration of the assignment, the stipend to be paid for the assignment, and other
relevant criteria as determined by the Joint Panel. The Joint Panel shall develop a process for
selecting Consulting Teachers, which may include interviews of peers and administrators and
may also include classroom observations. :

The first successful applicants for Consulting Teacher positions, as this program is initially
implemented, shall be appointed to staggered terms, as determined by the Joint Panel.

Consulting Teachers selected who serve full-time shall receive an annual base stipend in the
amount of $500. Consulting Teachers shall receive an additional annual stipend of $2,500
for the first Participating Teacher assigned to them, and $3,000 for the second participating
teacher assigned, for a total possible annual stipend of $6,000. Part-time Consulting
Teachers, i.e., Consulting Teachers who serve part of a school year or who provide
assistance to less than full time Participating Teachers shall be compensated in a prorated
amount. The term for the Consulting Teacher shall expire upon the completion of the
second school year following the initial appointment by the Joint Panel, unless the Joint
Panel has approved extending the term of that individual based upon unusual, special
circumstances which were presented in writing by the Consulting Teacher no later than (60)
calendar days prior to the end of the term.

In the event that the Joint Panel is unable to select a sufficient number of Consulting
Teachers, the Joint Panel will develop and implement an alternative plan. Such a plan may
not require the expenditure of funds beyond the budget for the Program.

COORDINATION

14.

15.

Teachers may be referred to the PAR Program () by receiving an overall unsatisfactory
performance evaluation (Part Five of Appendix E of the collective bargaining agreement);
or (b) by voluntary self-referral by the teacher. ‘

For Participating Teachers involuntarily referred to the Program, the following procedures
shall apply. After seeking input from the Participating Teacher, the Participating Teacher
shall be assigned a Consulting Teacher. This assignment shall be made as soon as
practicable after referral to the Program. The Consulting Teacher shall then arrange a
meeting, to be attended by the Consultant, the principal (or principal’s designee) of the
Participating Teacher, and the Participating Teacher. The teacher’s performance evaluation
document shall be discussed, as well as recommendations for improvement. Based on these
discussions, and at least ene (1) classroom observation of the Participating Teacher by the
Consulting Teacher, the Consulting Teacher shall prepare an Assistance Plan to assist the
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16.

17.

18.

19.

20.

21.

22.

23.

Appendix R

Participating Teacher in meeting the goals and objectives for improvement set by the
supervising administrator. Prior to submitting the Assistance Plan to the Joint Panel, the
Consulting Teacher will seek input from the Participating Teacher and the principal. The
Panel shall review and approve said plan, and provide such modifications to the plan as
necessary. This process will be completed by July 31 following the involuntary referral to
the Program.

For Participating Teachers involuntarily referred to the Program, the Consulting Teacher
shall prepare a Final Report which shall detail, among other things, whether the
Participating Teacher has demonstrated satisfactory improvement in the areas targeted by
the Assistance Plan. This report will be submitted to the Joint Panel no later than-April 1.
All progress reports and the Final Report shall be placed in the personnel file of the
Participating Teacher. The Participating Teacher shall have the right of reply to all Progress
Reports as well as the Final Report, and the written reply shall be appended to the report,
The information obtained through involuntary participation in this program may be used by
the District in any personnel decisions or proceedings regarding the Participating Teacher
and shall be accessible to the administrator(s) responsible for evaluating the performance of
the Participating Teacher.

The ﬁna}hreport of the Joint Panel shall be forwarded to the Governing Board on or before
April 157,

It is anticipated that a Participating Teacher shall stay in the PAR program for no more than
twelve (12) months. However, Participating Teachers may, under special circumstances,
remain in the Program for a total of eighteen (18) months upon a majority vote of the panel.

Participating Teachers who are volunteers or BTSA participants shall not have placed in
their personnel files any documentation issued as a result of said participation. The Progress
Reports and other documents shall be sealed and remain confidential and viewed only by the
Consulting Teacher and Panel Members who need such documents to assist the Participating
Teacher. :

Documents generated by Consulting Teachers and Panel Members regarding specific
Participating Teachers as part of the assistance process set forth in this agreement shall be
deemed personnel records and shall remain confidential to the extent required by the law.
The District reserves the right to use such documents in subsequent disciplinary actions
against Participating Teachers.

These provisions shall be effective upon ratification by the unit members and the Board.
As provided by the California Government Code Tort Claims Act, the District shall defend
and hold harmless individual Panel Members and Consulting Teachers from any lawsuit or

claim arising out of the performance of their duties under this program.

The provisions of the Program shall be reopened for negotiations upon fifteen (15) days
written notice from one party to the other.

DPHSD/DPHTA Peer Assistance Review Tenfative Agreement Page 40f 6  Revised 3/27/01



24.

25.

26.

Appendix R

This program and the District’s evaluation functions shall operate independently of each
other; however, a cooperative relationship between the principal and the Consulting Teacher
is encouraged with respect to the process of peer assistance and review. Nothing within this
agreement or within the Program shall prohibit or limit the District and Governing Board
from exercising its legal or contractual rights regardless of the participation of a teacher
within the Program. Such rights include, but are not limited to, the issuance of a notice of

‘unsatisfactory performance, issuance of a notice of intention to dismiss from employment,

involuntary transfer, involuntary reassignment, and evaluation independent of the Program.
Decisions and actions within the Program are not binding on the District nor the Governing
Board. In such disciplinary actions, teachers shall be afforded all due process rights defined

in the Education Code, sections 44932 and following.

These provisions are not subject to the grievance procedure contained within the collective
bargaining agreement between these parties, nor to any grievance procedure contained
within Board Policies or District Regulations.

Expenditures for the program shall not exceed funds made available through passage of
ABI1x, For the 1999-2000 and 2000-2001 school years, the Mentor teacher program will
continue in the District. That program will end at the end of the 2000-2001 school year. The
current BTSA program shall continue, and that funds provided for that program shall not be
utilized in implementation of the PAR program. However, PAR funds may be used to
support the BTSA program if excess PAR funds are available after providing services to
involuntary and voluntary PAR participants.



Appendix R

27. The following table provides an overview of the PAR process:

ACTION

DATE

Referral to PAR Program

Final annual evaluation (prior to end of 4%
week of the 3" trimester)

Participating Teacher assigned to work with a
Consulting Teacher

As soon as practicable after referral to the PAR
program

Participating Teacher, Consulting Teacher and
| principal meet

As soon as practicable after assignment of
Consulting Teacher

Consulting Teacher develops assistance plan

As soon as practicable after meeting

Consulting Teacher seeks input regarding
assistance plan from Participating Teacher and
principal

As soon as practicable after development of
draft plan

Consulting Teacher submits assistance plan to
Joint Panel

As soon as practicable after finalizing
assistance plan

Joint Panel review and modifies/adopts.
assistance plan

July 31

Consulting Teacher observes participating
Teacher, meets with Participating Teacher and
principal, discusses progress

Ongoing, throughout the school year

Consulting Teacher may revise assistance plan,
after seeking input from Participating Teacher
and principal, and with approval of Joint Panel

Ongoing, throughout the school year

Consulting Teacher submits report to Joint April 1
Panel _
Joint Panel makes report to Governing Board | April 15

DPHSD/DPHTA Peer Assistance Review Tentative Agrecment
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